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Special Libraries

Vol. 9

MARCH, 1918

No. 3

THE SPECIAL LIBRARY FIELD*

By GUY E, MARTON, Business Library Qrganizer, Boston,

[he accumulation of college men in the
United States has been no small factor
in the growth—in fact in the beginning of
Special Library work., Once existed the
time when the so called learned professions
took up all the college men, They became
lawyers, doctors, deniists, preachers. Then
they becamec engineers as science took
hold upon all of man’s daily activities and
the saturation point was not again reached
for a while. But colleges grew and others
sprang up where none existed before and
again the engineering profession was at
once crowded as badly as the older lines
and still the endless stream of college men
became greater than cver,

So it became the ordinary thing for the
college man to find his way into,business
and straightway he was put in competilion
with the other fellow wiser in the ways of
men bhut not his equal in learning. Xor a
time the college man was not in good form.
He had spent years in the use of books
and other information in print until they
had become his tools, yet he suddenly
found humself deprived of his helps as if
the engincer had been deprived of his
transept. This meant only one thing and
the wiser of our business executives—even
though not college men themselves—saw
that a workman is as nothing without his
own proper equipment. So books and
other forms of printed information have
found their way into the world of business
to he used by the ever increasing number
of well educated business men. This was
inevitable with the trend of education. To
meel this influx of information into the
husiness office and great corporations in
book form and other forms as well, the
new man came, Some have called him
statistician but improperly so, others con-
stlting analyst, others confidential secre-
tary, right-hand man and other titles but
he is generally known as librarian, yet to
partially differentiate him from the public
librarian he has been generally known as a
special librarian,

What is the field in which this man
labors, and what is.its extent?

It is the narrowest portion of the wheole

FAn address before the library class of
Boston University, October 235, 1917,

library world and at the same time seen
from anotler angle, it becomes the broad-
est. To clear up this paradox will be our
mumediate purpose.

The field of the Special Library is nar-
row in that most every special library has
been founded to serve some special inter-
est or to bring together the hterature of
some one business or subject. It is broad
in that the opportunities in its field are as
wide as the business world itself or the
activities of men, Shall I make my point
clearer? Can you think of a hbrary de-
voted to the sole purpose of gathering
and making ready the information of most
value to the heads of a great drug con-
cern? It scrves the Advertising Dept., the
general office employees, the Purchasing
Dept, and the welfare worker or organizer
of the company. Does this seem to be
to you a very narrow f[eld? True, pos-
sibly the book collection of this special
library is numbered below 500 volumes.
Perhaps its users are less than 100 people,
that is, those who come to it with any
regularity.

Would you say because the average pub-
lic library has perhaps less than ten books
upo mnits shelves devoted to drugs and
probably none at all to the separate phase
of drug merchandizing that this is no lib-
rary at all and not worth a moments
consideration? This will never do for in
fact this little book collection with its at-
tendant librarian makes a viry good work-
ing model of what a special library is.
There you will find a shelf-list, a dictionary
card catalogue, a hook stack, a trade cata-
logue collection, a pamphlet file, an ex-
tensive clipping collection, and in fact all
the paraphernalia belongine to a large city
library, each highly developed to meet the
peculiar neceds of this particular library
vet all bearing the unmistakable marks of
the whole library profession.

Perltaps the most important thing in this
library is the librarian. Yes, this is truly
so, for the service 1t renders (o its own
peculiar clientele is the result of the quick
wits and ready efforts of the young woman

the College of Business Administration of
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who presides over it and not thegfact that
there is here gathered together a certain
amount of information bearing upon the
drug business I fancy that someone of you
without any previous knowledge of the
drug business or experience in this partic-
ular field might go 1n there take up the
library work and badly discredit the whole
affair with the heads of the company.
So.much do I claim for the importance
of the librarian herself in the success of
this particular special library. Shall we pgo
a step farther and say that this fact 1s
nearly always true of a special library.
Someone has said, *Give me a set of tele-
phone books of the leading cities of Amer-
ica, a desk, a pad and pencil, and I will
undertake to render a special library ser-
vice without books, files, or other data’.

I am inclined to helieve that the proper
person  with initiative, enthusiasm, and
good judgment could pretty nearly fll this
hill. For in special library work, success
does not consist in taking a certain num-
ber of volumes down off the shelves, charg-
ing them out to the inquirer and then
turning to pursue what was previously in
nuind Tt consists rather in divining what
the inquirer really wants in the most suc-
cinet form and then digging it out of the
accumulation of data in vour own hands
or getting it in the quickest possihle way
through the efforts of others and then sub-
mitting it te your inquirer in such shape
that 1t can he mmediately put to his uses
without further delay. In other wards
vou must not make work hut save work.
In so far as special library wo.kers sue-
ceed in doing this just so far do they make
goo din accomplishing what is expected of
them.

Rut to return to the other half of our
paradox, | said that the opportunities in
the special lihrary field arc as wide as the
husmess world itself or the activities of
men. Wilness what has been going on in
recent years. Over ten years ago a few
consulting engineers, public utility com-
nanies, chemical experts and one or twa
progressive manufacturers had hegun to
collect the “information in print” hearing
upan their own personal interests. Beyond
this, httle had Dheen done. Perhaps 73
would he the top number of such librarians
whom we could at all with safety” classify
as specialists,  Since that time slowly have
crept mto our knowledge hanking libraries.
automobile libraries, legisiatinne reference
callections, political parties’ libraries, so-
cinlogiel collections serving the interests
of peentinr mstitutions  or organizations,
ctore libraries, publishing libraries, adver-
tising libraries, tiansportation libraries and

athers too numerous to mention.  Surely
the ~necial library field 1s broad Shall we
sayv its lmits are hounded only by the

awahening consciousness of American and
nther husiness men, who shall daily come
to see the possibilities opening to them

when they shall set to work the accumu-
lated experience of the past, which hcars
upon their own particular problems found
already reduced to type?

Nor is this all A Iuropean autocrat
hacked by a “system™ hrmly supporting his
form of precedure inflames the world in a
cruel war, .\ great democratic people
arises to mect the challenge in all 1ts might
and proceeds to tram an army and navy Lo
do comhbat. Lo, a special libhrary service
springs over maht into bemg to meet the
emergency, the greatest service of its kind
ever contemplated, modeled to bhe sure
upon the »ublic library service of the day,
but peculiar and particular [ believe it
must prove to he as tmme goes on, if -t
lhopes to ueet the approval of its patrons.

.Can any one who has heen closely ulen-
tifed with special hbrary work believe that
army or navy hbraries will ever he the
great success they must he, unless the em-
phasis is laid upon service, not the col-
lection® tlere we shall have hought to-
gether thousands of soldiers and wailors
m camps and cantonments for a single
purrose—to make the best possible fight-
ing units—just as the manufacturer of au-
tomobiles hings together the most effi-
cient organization of men for a single pur-
pose—to build the hest possible automo-
hile. \s the wpecial library has succeeded
m serving the latter, so will its spirit he
daminant 1 servine the lormer New
sround i~ bemng bhroken today and T have
10 hesitation in saying that the lessons
learned from Lhe work in camp and can-
tonment hbraries will pommt the way to
many now unknown methods of working
succes~fully with large aroups of wmen.
Out of this great work will he developed
new procedure and short cuts for accom-
plishing the greatest task of all hibraries—
mmteresting men, the taxpayers, And after
the war if this great problem <hall have
heen successfully met we shall see an un-
precedented nterest upon the part of men
in general in “the Iibrarv idea” and “infor-
ration m o print”

Never has such an opportanity presented
itself to the tibrary world . Think of it
thousands of men taken from their regular
lines of thought, hrought together under o
new reeime with a singleness of purpose,
phvsically placed together n great man-
cities in a receptive mood where they may
come to know at lirst hand what library
service really means  Could anv lbraran
of an earlier dav have pictured thi~ condi-
1on in his wildest dieams?  Where the
library ~ncceeds best, there will he ~own
the seced for not only a greatly awakened
bhusiness man, when he shall he returned tn
sociely but the seed for thousands of <pec-
ial libraries of a later dav  For as men
sticeceed it accomnlishine  their ends
throveh the use of “information m print”
<o they begin to support the idea until
they actually in (urn come tn lean upom 1t
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But a still greater cause for hopefulness
for the future of special libraries lies in
the dawn of peace. When peace shall have
come, wise husiness men now say that a
new war will be upon us which will be
keener than any ever known before — the
war of business—the winning of the lion's
share of the trade of the world. Books are
already appearing upon the subject. Those
closest to the special library field will do
well to familiarize themselves with them
and this new trend of thought. It is note-
worthy in this connection to consider that
the_ btisiness concerns now possessing lib-
raries are of the most progressive type and
usually the leaders in their respective fields.
When the new business war i{s well on,
men will look around to sce in what the
great success of these concerns has consis-
ted and m so doing will ind the special
library firmly entrenched. There can he
but one answer They will “go and do
likewise"”,

With these few rambling introductory
thoughts out of the way, 1 should like to
point ont to you that I believe there should
no such thing as rivalry hetween the public
libraries and the special libraries. I mean
by this that T cannot hring myself to be-
lieve that the work of either encroaches
upon that of the other Tach has a sep-
arate rcalm of action and neither should
hope to displace the other, in point of fact
neither will acomplish this end no matter
how hard they may try.

Miss Florence Spencer of the National
City Dank, New York City, for so long
a time perhaps the foremost financial li-
hrarian of the country in a paper read
at the Louisville Meeting of the Special
Libraries Association said some things
which will bear repeating with emphasis.
She was speaking of what a public library
cannot do for the business man and the
very first consideration mentioned is the
“almost msurmountahle difficulty for the
public library in lending documents for
active use in bhusiness conferences. Every-
one in touch with business conditions or
special library activities will realize 1m-
mediately the need for the daily use of any
number af papers and docuticuts by the
s{atisticians of the husiness house, or by
the officers and employees 1 connection
with their daily work This is of the ut-
most importance, and T think, one of the
most fundamental reasons for the estal-
lishment of business libraries 1 ndividual
corporations.”  Further,” 1f there i~ an in-
quiry along the lines of some event of
world-wide mterest, every business house
will want all the available material on that
topic at the same time, and it iy humanly
mipossible to have duplicates enough to
antiempate any and all  events which may
arise .U is verfectly true that without the
mltelligence necessary for the sticeessful
business librarian these topies would not

he covered mn the individual library in timeness man. T hardly think

to anticipate the demands, but if the libra-
rian is alert to the interests of the house
and all the intricacies of economic life, he
or she cannot fail to have made some kind
of preparation anticipating such a con-
tingency. I know that this can be done
and has heen proved over and over again®
in a great many instances in a very prac-
tical way, to the entire satisfaction of the
inquirers who dash to the library for in-
formation on a topic which it has never
occurred to them to bhe interested in he-
fore.

“Such a striking description of actual
working conditions within the average
husiness house as is here contained within
this short paragraph would be hard to
duplicate, yet every business librarian
would readily assent to the accuracy of
the piclure. Again in a great many of the
special libraries the material desired verges
on Lhe confidential, either wholly so, or
to a certain degree, and in other instances
there may be no condential material but
the officers or cmployees of (hat housc
would not care to take the public into their
confidence by making inquiries along the
line of particular interest to them at the
moment. Tt must be remembered that the
position of husiness librarian approaches
that of a confidential secretary, either to
a few or to many depending on the size of
the orgamzation, and with the best will in
the world the public librarian cannot he
the confidential secretary of rival corpora-
tions "

Miss Spencer gladly admits, “that the
public library can be enlarged to the point
of covering a very large field of interest,
by awakening public opinion to ils pos-
sibilities and its nceds. TNutl even under
the most fortuitous circumstances the pub-
lic hbrary can only be made tn answer
some of the needs of all the public and not
all of the needs of some of the public. The
wicdely varied and highly specialized indus-
tries and interests represented in corpoiate
hfe demand highly specialized attention
ane faithfulness to detail, and this can enly
he accomphlished by the bhusiness hbrary
and the ability of the husiness librarian.
whase services can only he rivaled by
ather employees serving in thewr various
capacities [or the asucces~ of their em-
ployer ™

A the same Lowsville conference we
had an opporlunity to listen to a specinlist
m public library work—the chief of the
rconomics division of the New York DPub-
lie Library. [Tere we may sec the special
lihhary within the public lihraty, for we
lave that phase of the special hhrary ac-
oty | want you Lo note the key note
i again service not material, 1 shall quote
Mitst and then draw my comparison if nee-
have here the public fihrarian pleading the
vssary  allerward Please appreciate we
have here the public libiarian pleading the
‘ause of widening ils service ta the busi-
there is any
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apirtt of displacing the special house library
by the public hbrary mn the mind of the
writer hut rather a plea for the awakening
af the public library to its greatly wideming
Zreld of uscfulness in present day affairs.
“he says "In cntering on this new era let
ws not he swept off our {fect, . But they
might all gve ™ Adter diseu~sing briefly
the fact that the students now bemg turned
out by cur hbrary schools are not adequate-
1y tie ned to reet thie existing conditions
in the world of aflairs, which tact must of
nece~s1ty he or mteiest to  you, she
conbnues “Serving the husmess man usu-
ally requires the use not ol boaks bul of
material not ordinanly found in [)ll'hllC
librar es.  That 1» what speaal librarians
mean when they =ay a public bbrary can-
not serve a bus‘ness man as they can. A
public libraran thinks ordmarily only in
terims of hooks A busincss man ,in busi-
ness, rarely.” ]

I think you will agree with me that lere
we are listening to words from a public
Libratian, in tune with the times, 'rca(ly 1o
arasp the opportunity at lqast of filling the
need which might otherwise he met by a
\pecml hbrary in many ])IELCES in her im-
medizte neighborhood. Tt 1s an 1mmense
aain for nothing is more discouraging to
the specialist who rings up the great public
library m his immediate city, when in need
of certain information which he feels
should be there, than to find thai no one
scems even to he in tune with business—his
own daily atmosphere

With this encouraging attitude on the
part of tiie greater institution, I am sure
we enter a day of larger usefulness for
both The «pecial Library can in turn help
m a hundred ways the public librarian,
when he is hard pressed for special infor-
mation  But that either should displace the
other seem- Lo me preposterous to think
aboul. They should conperate to the full-
est degree each fulfilling the functions of
their respective stations, Indeed it augurs
well for the smaller bhusiness man or work-
er in any held when we find this attitade
coming Lo the front, for in many cases he
cannot afford a special library of his own.
Should lie he deprived m this democratic
land of a similar service at the hands of
public funds, 1f 1t can he given him through
our public hbraries and their specialized
departments? Ts he not a supporter by
taxation of the institution and should he
not recewve this husiness benefit ?

Befare leaving this phase of my subject
T must again quote from Miss Spencer who
says, “We can all pomn in arousing the
miuch needed public intercst in the TPublic
T.ibrary so that its financial resources will
he increased and its usefulness enlarged,
retaining those workmen who naturally
helong in its atmosphere and who will not,
under more favorable conditions, have to
leave it for occupations to which they are
not temperamentally fitted. However, this
cannot be done by attempting to stifle interest

i the special ltbrary, as it is inevitable that
the special library will live and grow
sttonger with cach passing year of this
country’s increasing business activity.” In
this way I have tried to oppose the views
of two progressive speciahsts for so I re-
aard them. One is englossed in rendering
an mtelligent and able service to the com-
mercial  interests of her  surroundings,
though housed bheneath the roof of a public
hihrary, still a speeial Lbranian 1in word and
fact and presiding over a special collection
of economic literature. The other making
the path ecasier for the business progress
ol a great financuial institution by serving
itsa varicd employees, whether the officials,
stalisticians or the humblest clerks, at the
same time presvling over a lmighly special-
1zed collection of banking literature.

[f 1 Irave cestablished in your minds that
there <hould e only a iriendly rivalry be-
tween this field of the special library and
that of the larger public library field, let us
leok at the geographical distribution of
the  specialists and 1ts possibilities, the
a-pupings of these libraiies as now exist
hy subjects, then perhaps a word about the
Specwd Lihravies clssocwtion and what it has
been domg in this field during the last nine
vears and we can say that we have rather
fnully surveyed the field

As one might expect [rom the fact that
our greal business cenlers are more thickly
concenirated along the ILastern seaboard,
so these cities contain more of the oldest
and largest Spccial Libraries This city
has about 735 or more, many of which are
very old and well developed. Some of the
hrit krown are here also. New York City
though much greater in size has perhaps
no more although there are some excellent
ones there, Philadelphia has a much smal-
ler number and VWashington is literally full
of them, some of which are upon a greater
seale hecause of the ITederal government
activities centering there.

[n the Middle West there are a number
of incteasing importance, vspecially in its
areat center Chicago, which we believe
must have fully as many as Boston Cleve-
land  Tndianapolis. Columbus, Dayton, St
l.ouis, Det1oit, and other cities have a few,
bul no one city has any considerable
number.

The far West has a few, but not closely
congregated.  Portland and  Seattle we
fancvy would he found leading in numbers,
1f all were tabulated, with San Francisco
not far behind. We should not lose sight
of the fact that nearly cvery State Capitol
possesscs at least one, its legislative refer-
ence collection.

In other countrics there are special li-
braries, but as vet we have failed to hear
of fhem as present in any such numbers
as 1n our leading American cities We
have reason to believe that there has been
an awakening in England which was bound
to follow the greal impetus given the
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country by war, We know of a few exist-
ing in Germany previous to the war and
have no doubt their number will increase
with the cessation of hostilities, Ilussia
and Holland have one or two cach within
our knowledge and also Australia and far
away India,

In groupng these libraries in accordance
with therr

own activities, we may mike
several divisions. There are those serving
husiness or commercial interests. FProb-

ably these number the greatest all told,
The legislative reference libraries must
make a very good sccond for now nearly
every state house has one at the service
of its legislators 1n fact this type is per-
haps meore uniformly developed as a group
than any of the scveral kinds, {for their
wark 1s guite similar evetywhere. Clasely
allied to this group are the municipal
references Ilibtaries. They have bheen
strong in their influence also upon their
mmmediate surroundings and in the 1n-
siration  they have fuinished to other
specialitss  We cannol overlook in speak-
ing of this group the tremendous influence
which has come out of Indiana in the per-
son of M. John A Lapp for eight years
editor of the official o1gan of the Specul
Librartes  clssoctation, of which we shall
speak more {ully later,

_There is another group which serve tech-
nical iuterests or schools. They require
perhaps more than some others technical
graduates to make them of the greatest
value to therr clienteles. These librarians
are olten in possession of knowledge far n
advance of any hook information, even
ahead of neriodical data. They are along
the line of techmical thought as it makes
1ts steady progress with the advance of
science. Their work is in many cases with
the unprinted word and they are using 1n-
formation not yet commutted to paper, but
still 1 the minds of experts with whom

they may Dbe in daly contact Some of
our great manufacturers of engineering

materials and consulting engineers and
chemists foster and encourage these special
libtaries.

In addition to the classes already enu-
mecrated there are many libraries, unrelated
in work or method, cach almost a law un-
to itself, such as insurance, health, samtary,
charity, cducational, political, civie, labor,
welfare, and many oathers hut all nf which
might he said to serve sociological inter-
ests. Agam there arc theological, medical,
historical and other groups, each of which
contain many similar lLihraries As yet
little has been done to hring about cooper-
ation in these liclds or to standardize meth-
ods hut their work from its very nature
must he highly special in character. We
should not overlook the ever growing list
of agricultural libraries, most of which are
supported hy and located with the govern-
ment agricultural experiment stations
They serve the® greatest activity of our
country and the greatest number of work-

crs in the nation and have the wmque dis-
tinction of working in the border line be-
tween art and science for cach of these
great realms of knowledge claims agricul-
ture for its own,

Chemistry 1s a valuable asset for the
libtarian who would enter this field. In the
greal unnersities of today we find nearly
always a central library of large propor-
tions swirounded by a complete circle of
special libraries devoted to the various de-
partments of knowledge taught.  The
wider oue's acquaintance broadens among
these specialists, the more useful will his
endenvors hecome to his own inumediate
mterests for he will add the power of
these collections with their suriounding
experts and able librarians to his own re-
~ources throuph cooperation And now to
all these groups we must certainly add the
miltary and naval lhibraries springing into
existence everywhere that men are being
hrought together for tramning in the service
of our countiry. These libraiies are not
public libraries in any sense hut are de-
signed to meet an emergency and (o serve
a particular group of peuple. Service of an
entirely new character will become their
walchword and soon we shall have a new
type of special lihrary in the held

Perhap~ the greatest agenyc which has
heen at work to bring aboul tlns cooper-
ation amang these varied speciahists is the
Special  Libraries  clssociation, founded in
1000, as an off shoot ({rom the American
Taihiary Association, and now n its minth
years of uscfulness. It has a membership of
ahout 400 persons and nstitutions who
have worked together and met together in
annual conferences during these yeais. Jis
piesent secretary and editor 1s now located
here in your institution in the person of
Mr Power. Aside from these conferences
and its committee activities the best work
of this organization has been brought to

Light  thiough its qulicnhon anpearing
monthly called *“Special Libraries”  This
little paper, while quite unpretentious in

size. has coniained in its eight volumes al-
ready in print a veritable mine of informa-
tion touching upon every phase of the
special hbrary, its fleld and prohlems No
snecial Iibrary which does not make use of
thiv organ can he truly said to bhc up-to-
date in its workings, The purpose of this
Assoctation as expressed in 1ts constitution
is “to promote the inietests of the com-
mercial, wmdusirial, technical, civie, muni-
ripal, and legislative reference librarics, the
special  departments of public libraries,
universitics, welfare associations and busi-
ness arganizations” Tt is governed by
officers and an executive board during the
interim hetween annual meetings The ex-
ecutive department is further strengthened
by a National Advisory BRoard, (now dor-
mant) composed of District Members dis-
tributed in 14 sections of this country,
whose duty it is to advise with the presi-
dent and stimulatc local nterest in the as-
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sociation wwithin their own jurisdictions.
The Association has grown from about 50
members to upwards of 400 in these last
nine years, Two districts have organized
iheir own hranches with their own officers
and other cities will doubtless follow. This
has served to siimulate activity within the
district and enthusiastic meetings with val-
uable exhibits for the exchzmge of idecas
have been held  Allow me to commend to
you as prospective special hibrarians, should
you decide to enter this fascinating field,
the work of this Associalion and urge that
you join it and thus derive its henchts

Have we made the paradox seem truc?
Do I leave with you a mental picture of the
~pecial library feld—limited in that each
unit is narrow 1 its functioning, expansive
in that nothing can circumscribe the num-
ber of 1ts units® We have thought of the
public Hbrary field as broad with count-
less towns and villages yet to be supphied
1n this preat countiy Yet geography ncarly
proncleb ita limits, What shall we say of
the special library field which serve the
mind of man and its Lmdrc'm"led possihiti-
ties? The evolution of men's thoughts
alone can describe 1is houndaries and who
can set the limits to evolution?

EASTERN DIVISION MEETING,

The meeting of the erstern division was held
the evening February cighth in the College of
Busmess Admimstration Building at Boston Uni-
versity.

The first speaker wus Mr. Willium U, Swan,
for many yeams with the Associated Press but
now of the Christian Science Monitor, “News
Gathering 1In War-time.” his subjeet. 1s printed
elsewhere in thie issue in substantially the same
form as deliverod.

Prof, Hairy B. Center, head of the dept. of
journalism at the University, and formerly night
editor of the Boston Post with which he wus
associaied for fifteen years, spoke of the educa-
fion of the public through newspapers.’ The
complete change which has come over the read-
ing public since the summer of 1914 has been
trementlous, Today we have a public with a
knowledge of foreign politics and 1nternational
issues. The news of the future will be so total-
ly different that we will never go back to the
old type of news. Iuternatwonal destiny, eco-
nomie conditions. and so forth—the big 1ssues—
nre occupying the attention of the American
public and it will never stand for the “smuall
stuff” of before the war. TFor instance, the Ti-
tanic disaster with hundreds of lives lost was
n headhner for three weeks. At present time
the same number are lost in a single day on the
front and we merely say “‘the casualitics were
heavy. "' The newspaper hefore the war, the
present and the future will show a great and
a decided change for the better and there will be
no more vilal factor in the life of the American
publie (han the .meriean newspaper. Tt is &

regrettable fact that the history of our times,
history as it is being made from day to day will,
fifty years from now, be & mere memory in the
minds of the oldest inhabitants. If what chem-
ists tell us is correct, the newspapers which ore
now bcing printed will not last many years and
the mformation 1 them will be lost forever,
This, has, of cuurse, heen due o the use of wood
pulp in paper manufacture. The papers of Civ-
1l War times and before that even uare still in
u goad stete of preservelion but due wholly to
the paper manufscture which at that time was
made of rags.

Mr. Ansel B. Clark, in charge of the Boston
office of the U, 8. Bureau of Foreign and Do-
mestic Conimierce, spoke on “Foreign Trade in
War-time,” 1n which he optomustically viewed
the merchant marine and the American Army,
both of which he predicted (o be second to nome
within the year.

“Industries in War-time,” by Lrnest L. Lattle,
of {he Industrial service dept.. Merchants Na-
tional Bank, told of the situation in industrial
plants today and the government control lines
which have been turned over into war work,

The addresses of Messrs. Clark and ILattle

will appear in full in the Alpha Kappa Dsi Diary
for Murch.

The speuker on “Educntion m War-time” was
not present but sent word that he would be
glad to send to those requesting it a mimeo-
graphed outline of his lecture.

Mr. G, W. Lec made b iof mention of the
sponsorshlp tcheme now being tried out in the
Commonwealth through the Masa, Public Li-
brary Commission,

“Library Service in War-time,” wus the topic
of the Editor of Srrciar Linrary but, owing
to the lateness of the hour he spoke onlv a
fuw word« on the general subject and did not go
into detail,

The attendance was the largest at a meeling
for a long tune. The speakers were extremely
interesting and the audience enthusiastic.

The Commission of Conscrvation, Cana-
da has issued an illustrated cloth bound
volume of 280 pages covering the subject
of “Rural planming and dcvelopmcnt It
15 written by Thomas Adams, Town Plan-
ning Adviser and concerns problems of
rural Canada

The Crouse-Hinds Company has issued
the following catalogues with illustrations
of' electrical appliances and actual installa-
tions* “One Hundred Condulet Sugges-
tions”, “Imperial Flood Light Projectors
and Imperial Reflectors”, “Imperial Arc
Headlights and TImperial Incandescent
Headlights”, “Consolidated Condulet Bul-
letin” No 2. ‘Safety panels and Cabinets”,
‘Crouse-Hinds Kmife Switches”.
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THE BUSINESS LIBRARY

By MARY B, SNYDUR, Librarian

Henry Disston and Sons, Philadelphia

From the earliest dawn of wriiten speech and
language there had been o aries. They have
been found among the yuins of Assyria, Baby-
lonin and Egypt, and from them we have learned
a great deal of the laws and customs of the an-
cient peoples. In fact, all our knowledge of their
business dealings, contracts, deeds, and the like,
comes fiom the Assyrian libraries where they
sre recorded in cuneifoim characlers on bricks,
giving us an interesting record of the business
and commercial character of these old empires.

For miany centuries, libraries weie for the stu-
dent and the scholar., 'The common people rure-
ly saw or cared anything about them. Publie
librailes antedate the nineteenth ecentury, but
their wonderful growth and popularity came
the latter half of that century. The piesent
century has given birth to a new kind of li-
brary—the special or business library.

Scope of the Business Library

The mujority of the readers of Tue PUrcHAS-
ING AGENT are doubtless familiar with this kind
of a library, both by use and reputation, Many
may think, however, that such libraries are nec-
essary only to large firms and corporations and
may not realize that there is no business so
small that a library would not be of use to it.
Many business houses consider that a library re-
quires an expensive ecquipment and a staff of
tramed Lbrary attendants. Such libraries are
maintained by many large business houses and
corporations and are considered as valuable
assets; but a library may also mean simply a
few shelves of books and cutalogues with a sten-
ographer or clerk in charge. The main thing
18 to have an accessible and convenient place
where all catalogues, books and periodicals are
kept, with someone in charge to lkeep them in
order and see that they are returned when taken
out.

Tn these days of strenuous business, where ef-
fictency and conservation are the keynotes of
all success, you should have a library and a k-
brarian to help you. You may think that the
expense is not warranted, but it is my purpose to
show that you cannot really afford to do with-
out a hibrary.

The majority of business houses have a large
amount of free literature sent to them daily in the
shape of catalogues, bulletine and ecirculars ad-
vertising various articles. Some are useful and
some are not; but, left as they usually are, these
publications are of httle use to anybody. They
are scattered around the office, hidden in desk
drawers or thrown into waste baskets; when
wanted they cannot be foud and someone must
take time to write for duplicates, thus losing
much time.

It is the same way with periodicals. Many
firms would subseribe for periodicals for ther
statf 1f there were some wuy of getting them to
the right people und ecirculating and keeping
themy in order. These matters can be attended
to 1n the lbrary, thereby saving much time snd
trouble.

The question anses as to whether it is neces-
sar to employ a trained librarian for such a
Iibrary. 1f this cun be afforded 1t 18 by all
means the best practice, for skilled lubor 15 al-
ways the cheapest m the long run. lf a library
is not large or important enough for such zerv-
wce, I would advise that the praclice of many
gmatll  pubne  hbraes, which cannot atford
trained service permanently, be followed. They
employ u trsined bhbrarian to organize the li-
brary, and during the organization period the
librerian trmans someone i the rudiments of
library science, who takes charge after the organ-
izer leaves.

Orgamzing libraries is now a business in it-
self, many librarians devoting their cntire lime
to such work., There is at least one librarian
who makes o bustness of orgamzing business li-
braries. Moreover, 1t would be a sumple matter
to gel an organizer by writing to one of the
library schools,

Reducing the Maintenance Expense

A file elerk may be trained by the orgamszer
to take charge of the libiary, or a plan may be
adopted which 1s followed by one firm of which
I know. This firm employes & trained libraman
permanently, buil since the librury was organ-
ized ils operation coes not demand all of her
lime; consequently she hos been made head of
the filmg department, where she supervises the
work, helps in busy times and has the assistance
of the filing clerks in her library department.
The plan is working very weil.

Ther 1s another plan which I should like fo
see tried, allhough, to the best of my knowledge,
1t never has been followed. The two or three
firms 1n the same neighborhood might employ
o trained librarian, dividing her time and salary.
With a filing clerk or stenographer trained to
take charge of the library in her absence, allow-
ing her to spend two or three days of the week
in each place, each firm would get expert serv-
ice at mimmmum expense. I should like to see
two or threc progressive firms try this plan and
the results would be of great interest to the li-
brary and business worlds.

The experience of Ilenry Disston and Sons in
organizing and running a business library may
prove of interest to readers of this publication.
Our hbrary was organized a yesr ago and at
present we have over five thousand catslogues
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classified snd indexed, s few books on business,
scientific management, eic., and about seventy-
five periodienls listed.

The books and the bound catalogues are class-
ified according to the Dewey Decimal System,
which 1s one of the simplest of elassificalions and
the one used in most of the libraries 1n this part
of the country. These ure pluced on the shelves
according to the clessfication number, us they
would be i any public hbrary. The small cat-
ulogues and eirculars are honcdled a little cliffer-
ently. They are arranged alphabetically, accord-
ing to clasy, 1n a vertical {ue, this keeping all
the catnlogues on one subject together. The
subject is prnted in India ink on the upper
right hand corner of each catalogue, so 1t can be
taken out and put in again with little trouble.
We use for our genersl subjects the list of
subjeet headimgs compiled by the Americun Li-
brory ssociation, bul as that does not give
enough technicul subjeets for our headings, we
supplement 1t with the headings used 1m Mac
Rue's Rlue Book, which generally gitex the
heading we need,

There w an index for this file in which the
catalogues are entered under the nume of the
firmy, with o cross reference under ihe subject,
By consulting the index. either for the firm's
name or the subject, a reader can casily find
what we have i the hbrary.

In n letter to The Purchasing Agent publish-
ed n the July 1ssue, [ spoke of =0 many cala-
logues not having 1the dute of wsue printed on
them, making it very uncertain whether the -
brary haw—uns it should have—ihe lalest cata-
logue of eaeh firm. A« o help to ourselves we
stamp the dute of receipt on each ¢ (ulopue and
on the mdex cord, on the assumption that the
cafalogne senl lo us 1 the currenl issue,

The lack of umty hetween title page und cov-
er title 19 also very confuung 1o the one who
catalogues, and it hard to tell in many cuses
wireh title should be used in the wdex, | am
¢ great heliever in the standaidized eatalogue
and hope the time 15 not far distant when it
will be adopted. Tt will be an invaluuble help
to all bumness Lbruries.

As our plant covers many ueres and hns many
departments, it hus been found umpossible to
keep all our material in one place. As long as
everything is indexed 1n the libvary index, il is
not necessary that the catalogues should be there.
To chow that the material indexed s not in
the library file but is in some other depart-
meut. the initials of the department are put on
the mdex eurds, thus P. D. (Purchasing Depart-
ment) ; M. S. (Machine Shop), ete. This saves
a large amount of labor and much useless dupli-
eation.

The librariun usually sends for all cutalogues
desired, and to save iime uses a form letter
reading as follows:

Gentlemen

Will you please send us a copy of your
latest catalogue, that we may file same in
our Tabriny for future reference. Alark it
for the "Libraran’

If we have any catalogues of that firm, a
line 15 added st the bottom of the letter, ‘‘We

have your catalogue M.” If the catelogue is
dated the date of the lutest copy in our hands
is given, this saving unnecessary dupleation, If
the catulogue desired has been advertised in any
periodical, the footnote mentions the magazine
in which the advertisement was seen. When
the catalogue artives 1, 1s slamped and index-
ed and then sent to the person desiring it, who
returns it to the lbrary to be filed when he
has finished with at.

Proper Circulation of Periodicals

One of the most 1mportant duties of a libra-
rian 15 to assume charge of the periodicals and
to see that the various persons desring to read
them get them regularly. 'This 18 not us easy as
it looks on paper and requires a hitle thought
to devise a satisfactory method. ,We have &
method wlieh works very well, although other
libraries may have a hetter one. We keep a
perindienl file on cards of o standard type and
zive all the imformation desired in o convenient
form. On the bLack of this card wre typewritten
the names of all those devwing the periodicals
and the depariment 1 which they are located.

Al new periodicals ure sent to the hibrary to
bhe stamped and cheeked on the cards,  The
nanies on the boek of the card wre then type-
wrilten on n danng <hp and o eard, the shp is
then pasted m the perodieal and the card is kept
m the hbrazy. the date of ue being stamped
on both opposte (o the firel name on the lst.
The periodical 1» then ready to be senl to the
first person on the list, two days beng allowed
for cach render.

Trom the cards on f{ile the Tbierisn makee a
hist of the maguzines to be pased Lo the next
on the 1cada’s Dist, and gives 1t and the new
perwodicals to n ne-wenger who goes through the
plant dmly, giving vut the nex periodiculs and
routing the ones wlready sent out from the list
given to hun by the hbrarian,  When the mes-
senger has {inshed his route he 1eports to the
Iibrarian, who checks the eards with his st and
then koows where each mmdueadual periodienl 1s.
When the last person on the list has read the
periodienl it 1s returned to the librury and placed
on file there,

This explanation sounds elaborate but is real-
ly smmple in practice and hus proved very suc-
cessful 1n this lbrary. The messenger going on
his rounds through the plant has attracted at-
tentron to the hbrary, and he is asked many
times for the perindiculs he has with him by
men who did not know these periodicals were in
the hbrary, 7The messenger is not permitted to
give any periodieals to any but those whose
names are on the list; ull others are referred to
the librarian, who puts on the list all who ask
for the privilege. We subscribe for a number of
copies of the most popular magazines and, as
the list of readers grows, more copies will be
added and other periodicals will be procured as
they are desired.

We have recently staried a factory magazine
called “The Disston Bits,” in the August issue
of which the librarian had an article deseribing
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the hbrary, its iesources and its aims, This has
been a good piece of advertising for the hbrary,
as it has called the attention of many to the li-
brary and outlined whuat it could offer to those
who had never evinced any interest m it. In
fact, before the article appeared many thought
the library was only for the office staif, and not
the preperty of the whole factory. Tor future
issues it is planned to have other ariicles on the
library, with lists of bools, reading listy ete., for
a library needs advertising as n.uch ss any other
business.

In any business there ure men who are too
busy to regularly read the large num-
ber of trade periodicals that come to them, but
who like to have brought to their attention all
articles of specinl interest in their line. This is
another way 1mn which a lbrarian can be of
great value as a tunc-saver to many people. By
going over the periodicals as they are recocived,
the libraian ean mark with a colored pencil any
articles which will be of interest to certain mem-
bers of the organization. We keep a list of the
kind of artic'ez eacl porsen wants 1o read, and
the librarian goes over the papers with these ari-
jeles in mind and marks them accordingly. All
trade and export articles are marked for the
head of the cxport trade department; all new
safely devices for the safety inspector; all new
business openings for the genersal sales manager,
and anything new in our line which our com-
petitors  are  manufacturing  for  another
department.

The Progress of Businsss Libraries.

I have endeavored to show in this article the
necessity of business libraries and what I know, by
actual experience, one library is accomplishing,
but there 1s no end to the usefulness of such li-
baries. Few people can realize how many busi-
ness libraries there are now, nor how they are
increasing in the business world. We have an
organization of our own, called Specinl Libraries,
which is affiliated with the American Library
Association, and we have a periodical of our own
by the same name. It is intercsting to read in
this periodical of the work being done i this
large branch of library activity, the new libra-
ries that are constantly being orgamized and the
various kinds of business that find them useful.
Steel corporstions, banks, contracting firms, fac-
tories, department stores, municipalities, and
many other firms and corporations have libra-
ries or are contemplating establishing ihem. They
ara ns different from each other as the fields
they represent.

One of the most interesting is the Business
Branch of the Newark (N. J.) Public Library,

which is one of the most complete and umque
libraries in the country., In this branch ean be
found, in convenient form, all information in re-
gard to business and bus.ness problems, scientific
manascrcent wnd the hke. 1t employs librarans
trainecd in this branch of library seience and is
a credit to the city of Newark and its fine Pub-
lic Library.

Business libraries are capable of infinite
growth; they may be devoted to business or con-
nected with the welfare work of ihe plant. They
may have a reading room connected for the uase
of employees in spare tume and have books of
general interest to supplement the colection of
business bgoks. Such collections may be ob-
tained, without cost, by applications to the pub-
lie library or the state library, who will send u
travelling library of fifty or more hooks select-
ed by the librarian on requests of employees.
These collections may be kept a number of
months and changed when new books are desir-
ed. This gives the business hibrary a larger field
of usefulness,

The modern lbrary enceavoes to satisfy the
wants of everybody and likes to anticipate
them, It tries 10 make the library accessible
and popular by having lbraries in convemcnt
places, deposit stations, and travelling and home
libraries. What beiter place could there be for
a travelling library than a fnctory, especially if
it operaies s business library with a librarian in
charge? Many a man who had never been in-
torested in books and had never been imside the
local public library will be attraeted by some
hooks he sces 1n the plant library on a subject in
which he is interested; he will read this and find
there is @ large amount of literaturc on the
game subject of which, until then, he had been
ignorant .The course of his life may be changed
by the reading of this one book.

Many business houses have librarics and -
brarians, well organized and equipped, but do
not get good as sevvice from them as they should.
This is not the fault of the librarian or the li-
brary, but of the patrons of the library. They
should realize that the librariun should be a
“firet aid to business,” one to whom they should
go for information on any subject, for training
enables & librarian to find sll kinds of mnfoma-
tion quickly and easily. Of course the librarian
should have a real hking for and some know-
ledge of the kind of busincss in which the L-
brary is located. He should slso have a general
liking for people and tact and patience, for his
path is often a stormy one snd he must deal with
the prejudices of many people, some of whom
think him a useless machine.

From The Purchasing Agent , Oct., 1917,
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Useful Things in Print

Henry Disston & Sons, Phjladelphia, have
an illustrated price list of Files and Rasps.

Libraries may obtain prints of about 800
Official Photographs from_the Division of
Pictures, Commuttee on Public Informa-
tron, 1o Jackson Place, Washington, D. C
A catalogue of titles is available for 5 cents
and the prints are 10 cents each.

A recent publication, “Manual of Instruc-
tions for Trade Catalogue Compilations,”
has heen published by Wynkoop, Hallen-
beck, Crawford Company, N. Y. Ig is a
hoard covered book of 87 pages. Limited
edition. [t was compiled especially for
American manufacturers and distributors
of hardware, but the mformation is ap-
plicable to almost any kind of catalog_ue.
1t contains general instruction concerning
compilation  preliminarv \&{m‘lf, explana-
tory analysis of umt compilation, abbre-
viations, and symhols

The January, 1918, Bulletm of the New
York Public Library contains an address
by Arthur T Bostwick, Librarian of the
St. Lows Public Library, entitled “The
joys of hbrarianship.” T contains also a
bibliography of ffty pages on the history
and construction of the submarine bhoat,
compiled by Mary E Jameson, A fore-
word 1~ contributed by Simon Lake

New York City's Committee on Milk,
appointed by the Mayar has completed its
nvestigations  and  submitted a  report
wlich 1s now in press and will shortly be
avilable for distribution

Mr D. P, Black, president of the Real
Estate Trust Co, Pittshurgh, has published
an interesting hooklet “Across the Conlin-
ent” The publication contains an accouni
of his auto trip across the country and is
a2 companion work {o lus other hoolklets
on auto trips in the Umted States and
ahroad

The linshury Public Library, England,
has 1.sued a 48 page ‘‘Classified Guide Lo
Modern Business Books” Five hundred
books are catalogued under forty-six
headings and the list is annotated Eddi-
tion, publication date and publishers are
mcluded.

The third annual! Commercial and In-
dustrial Congress under auspices of the
University of Wisconsin was held in Madi-
son, [fehruary 20 to 23 inclusive. The
Proceedings will be published as usual
“The Extension Division has charge of the

distribution and the first and second pro-
cecedings may be purchased at a nominal
fee.

“Our Family-Fireside Commencement”
is a 12 page booklet by Brad Stephens, pub-
lished by Print, Brad Stephens & Co., and
The Hemntzemann Press of 530 Atlantic
Ave., Boston, Intended as a Christmas
gift book( it shows how Germany has for-
saken the teachings of the Christmas sea-
sor.

News Notes of California Libraries for
Ogtober recently issued as the annual sta-
tistics number again contains the “direc-
tory for library supplies and other items of
gencral interest”, a useful department.

B. I, Goodrich Rubber Compnay. Akron,
have issucd a series of hooklets on business
correspondence. The demand for the ma-
terial has been so great that a nominal
charge of one dollar is made which includes
those already published and those in pre-
paration.

A small leaflet is heing distributed by
the Providence Public Library listing a
page of periodical articles of interest to
business men, a list of books on commer-
cial correspondcnce and material on busi-
ness letter writing in general. It is a re-
print from the Providence Magazine for
January

The Maqgazine of 1all Sticel for February
2, 1018 contains an article "What Every In-
vestor Ought to Know” with the sub-title
“One Ilundred Nooks on Financial Topics
—.\ Classification with Valuahle Sugges-
tion~"  The one hundred titles are given
in the article under six groups.

“Truscon Stcel Buildings” is a new il-
lustrated catalog of the Trussed Concrete
Steel Co, Detroit, Mich.

“Brascolite lllununation” is a new cata-
log which de-cribes Brascolites, issued by
the Luminous Unit Co, 2615 Washington
Ave., St Louis, Mo.

“Torsion Balances”, catalog No 33 of
The Torsion Balance Co, 9z Reade St,
New York, illustrates and describes various
scales manufactured by this company.

“Bank and Public Holidays Throughout
the World,” has just been issued by the
Guaranty Trust Co, New York. 143 pages
hound in boards, 1t shows the holidays
which banks and business houses, in every
important country and colony in the world,
are likely to ohserve
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“Canadian Municipal Statistics,” 1917 ed.
is again published by Wood, Gundy and
Co,, Toronto, Bound in leather, 361 pages,
it contamms financial statements from prac-
tically all borrowing municipalities in Can-
ada A feature not in earlier editions is
colored maps of the Dominion and the va-
rious Provinces. A copy will be sent to
libraries requesting provided therc 1s real
use for the volume.

lace and Pace, 30 Chureh Street, New
Yark, well known for their residence and
correspondence instruction in accounting,
are still 1ssuing “The Pace Student” which
15 now in 1its third volume Good articles
on various phases of accounting and bieg-
raphical sketches of representative husiness
nmen with photographs arc featuies

\ new hnancial periodical to appear this
fall is The Investors' Protector, a monthly
published in Boston “min the interest of
owners of shares and bonds of American
railroad, public utility and industrial cor-
porattons ' Nathan L. Amster 15 president,
C R, Jeffers treasurer, and H. A Brown,
sceretary.

“War Revenue Tax lLaws,” 179 p, Mer-
chants National Bank of Boston contains
wdar revenue tax laws with explanatory
statemrent tables and mdex covering Reve-
nue Acls of Sept 8, 1916, March 3, 1917,
October 3, 1017, w1th amendments incor-
porated.

An interesting account of household haz-
ards 15 given m a new pamphlet ssued hy
the Bureau of Stamlards Department of
Lommuwv entitled “Safety for the House—
hold  Turean of Standards Cirenlar N. 753

\ report of a Conference on Urbhan and
Rural Development, held at Winnipeg,
Man, on May 28-30, 1917 has been 1ssued
The conference was under the joint aus-
pices of the Civic Improvement League of
Canada and the Commission of Conserva-
tion working in the interest of better hous-
ing and living counditions in Canada

“More Profits i Booklet and Catalog
Composition” is the title of 2 16 page book-
let, giving some facts and samples of lino-
type composition, issued by the Mergen-
thaler Linotype Co.,, New York City,.

From the report of the Linrarman of
Congress, 1017, during the year service in
the legislative reference department for

mformation embraced broadly the follow-
ing heads: material on censorship of the
press, civil service matter, data on con-
scription, vocational education work, em-
bargo, excess profits, food, imports and
exports hquor trafhc, income tax, industries
prices, production, shipping, submarine
warfare, tariff, war (inance, veto, woman
suffrage, history of the army and past wars
and sundry other inquiries of miscellane-
ous nature,

Cunningham-Graham Company, Boston,
have issucd three pamphlets entitled;
"Commercial qucovely of Petroleum;”
“QOrigin  of Petroleum;” "83% snccess”
The Borden Company, Warren, Ohio,
lave 1ssued a 32 page cataloguc on ‘Cut-
tmg and threading tools for pipe”

"Postage” — an  llustrated magazine of
advertising, wah the January number
changes 1ts sice, it's editorial stafl and it's
editorial office  Publication office remans
i ITaverhill, Mass, as before

Narthwestein University School of Com-
merce held a series of lectures on husmess
organization of February 4 Discriptions
of the series have been published in the
Julletin of January 19, ten pages

Stone & Webster Journal for January
contains a short article on Industrial Re-
search.

“Turkish IMtisoners Ta LEgypt,” a report
by the International Red Ciross has heen
published in a pamphlet of G4 pages

Cotton Yarns, a monthly magazine of
the Cotton Mills Lompany, Oakl and, Cali-
fornn, in at's _]umuuy issue contains a dis-
criptton of the hrm's plant with many il-
lustrations 1t includes the photogiaph of
the library

The Underwood Tvpewriter Company,
Ltd. of Toronto. Canada publish a monthly
magazine, The Underwood Teacher

The Brown-kHowland Company of Bos-
ton publish their house organ under the
title The Minuteman. Thomas Drier of
Cambridge, Mass,, is the editor.

A booklet called “The Village Beautiful”
indicates the interest of Connecticut Mills
Company, Damelson, Ct. in good homes for
their employees.
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IN THE FIELD

Mr. Henry B, Alvord has resigned as
Hhrarian of the Aberthaw Consftruction
Company, UBoston, and is now 1n engineer-
myg wollk.

Mi-s I X, Appleyard, has been trans-
ferrad from lbrarlan lo ass't chief clerk,
acct dept., Chas H. Tenncy Co, Boston,

Miss Clawire N. Atwater, Pratt '17, Is in
Washmgton at the Ordnance Dopt

Digs Mary T, JAtwater, Pratt ‘15, is now
In the Ordnance Dept, Washinglon.

Mg Sarah Ball, lpraran of U. 8 Rubber
Co, spoke at the New Yourk Slate Library
School in Junuary on “The Idbrary of the
Lnlted S8tiates Dubber Company.'”

Miss Margaret Batcheller, Simmons °10,
is indexing Iin thec Ordnance Dept., Wash-
ington.

Miss Dorothy Bemis, Pratt '16, has gore
to the Guaranty Trust Co, N, ¥,

Mr. S, I. Black, has been appointed Li-
brarian of the Corn Exchange Naotionl
Bank, Philadelphia. '

Miss Agnes E. Brown, Cal '15, Is librarian
of the Unlversity Farm School! Library at
Davis,

Miss Edith Brown, Simmons '14, is filing
in the War Dept., Washington.

Misg Sarah N. Brown g librarian of the
library of the Nashville, Chattancoga and
8L, louis Railway, Nashville.

Mrs. CeHa Buffum has been appointed U-
brarian of Charles H. Tenney Company,
Boston.

Misy Teona L, Clark, Wisconsin '15, has
been appointed an agsistant in the Dept. of
Agriculture Library, Washington.

Miss Luciile Cobb, Atlanta '14, has been
appointed c¢atalogue c¢lerk, Dept. of Ord-
ninece at Washington.

Mises Xthel Colling, Riverside '17, now
with The Indexers Chicago, leaves soon to
go Lo the Southwest Texas Normal School
Miss Eunice Coston, Atlania ’12, has gone
to Washington iIn the Civilian Personnel
Division.

Miss Fanniec Cox, Wisconsin ‘14, is now
Indexing in the Trench warfare section of
the Gun divislon, Bureau of Ordnance.

Miss Edith H. Crowell, N. Y. Public, '11-
'13, ls now with the Ordnance Dept., In the
New York division.

Mr. C. J. Decker, a member of the Akron
burean of munlicipal research, has resigned
to take an executive position in the Toronto
bureau under Dr, Brittaln,

Mr. Georgo A. Devenean, librarian of the
College of Agriculture, Univ. of Illinois,
spoke at the Atlanta Library School In
January on “Part of the Library In Food
Conservation.”

My, Asi D, Dickingon, editoriul depl. of
Dounleday, Puge & Co, has entered war
hbrary woll.

Bhivy Lesle IPrench ls hibranan of Aber-
thaw Company, Boston,

Mi-» Chloe Haughenberry, Simomns '15-
*1tf, huw peen appointed o clerk in the Ovd-
nance Dept.

Misy kisther IInghes, Syracuses '16, has
gone to Washington in the Ordnance bepl

Misg Alice M, Humiston, for several years
caliloguer in the Dartmouth College Lil-
bLrary, went the first of Junuary to Wash-
ington to do specidl work in the Ordnance
Department.

AMr. Wikiom I Jucob, has heen appolpfed
libriurlan of the main library, General ISlec
trie Co, Schenectady.

Miss Alma Jamison, Atlanta '15, i~ cut -
logpuing in the Ordnance Deptl.,, Wacehinotlon

Miss Muaric Jones, St, Louis '17, hag been
appointed an asslstant in the medice? -
brary of Washington Universiiy,

Dr. Chavies Kettlebovough, who hore Lievn
statistician for the Indiana bhureiu of Tooe-
lative informatlion, assumed charge of (h
bureau January 1

Miss Gertrude Kimbley, Riverside "4
now I1lbrarian of the medleal college, Uiy
of So. Californla,

Miss Agnes King. Wisconsin '14, 1v in
Washinaton in the Burenu of Ordnanco

Miss Ruth Knowlton, Wisconsin '09, mn In
the Bureau of Liabor Statlstics as an assist-
ant.

Mr. Theodorce Koch, Tbrary of Congress,
spoke at the N Y. Slate Library School re-
cently on “The Commerciul and Technical
Library Problem in Great Britaln.”

Mr. Robert S. Lynd 15 now managing
editor of the Publishers’ Veekly

Miss Helen McCracken, Pratt '17, is cata-
loguing at the Naval Alreraft Factory, Phil-
adelphia.

Miss A, Michelbacher, Riverside '13, was
recently appointed slatistician of the Call-
fornia Woard of Charities and Corrections.

Miss 1. Marie Randall, Simmons College,
1914, has been appointed assistant lhrarian
for the Winchester Repeating Arms Com-
pany, New Haven, Conn.

Miss Alice . Rupp, New York Publle '13-
'14, is now with the Library of the Unlted
Engineering Socletles.

Miss Joice Scarf, Simmons ’15-'16, has
gone to the Towa Agricultural College IL.i-
brary as reference llbrarian

Mr. O. G. Sonneck, for fifteen years chief
of the music division, Library of Congress,
has resigned to become assoclated with G.
Schirmer for whom he has been editing the
Musical Quarterly
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Miss Grace IM, Thomson, New York Pub-
lic "14-'16, is now employed by the Amer-
1can Numismatic Soclety Library, N. Y.

Mi-s Catherine S, Tracey, 18 employed as
editor of the Cumulative Book Digoest.

Miss Dorris Vincent has resigned her po-
sition as first assistant in the Trankfort In-
dlana Public Library to accept a clerkship
In the War Department al Washington.

Miss Catherine Walker, Atlanta ’13, has
resigned as reference librarian at Atlanta.

Miss Edna Wells, Simmons '12, is catalo-
gulng for the National Indnstrial Confer-
ence Board Library, Boston

Miss Frances White, Riverside '17, is tem-
poraiily with The Indexcrs, Chicago.

Dr. ¢ ¢ Williamson, N, Y, Municipal Hef-
crence Library, has been releused tempo-
rarily to hecome statisticlan of the Liberty
Loan (Committee of the IMederal Reserve
Bank

The General Lducation Board, 61 Broad-
way, New York City, issue the following
publication.—NReports. “The General 12d-
ucation Board™, an account of its acticities,
1002-1914; “Reportl of the Secretary of the
General LEducation Board”, annually from
1914 Studies: "Public Education in Mary-
land,” hy Abraham Plexner and Frank P.
Rachman. 2d edition; “The Junior High
Schoo!”* hy Thomas H, Briggs: “The Gary
Schonls” ¥ by members of the Gary Sur-
vey Staff; “College and University Fin-
ance”,* hy Trevor Arneti. Occasional Pa-
pers  “The Country School of Tomorrow”,
Ly Yrederick T. Gates; “Changes Needed
in  American Secondary Education,” by
Charles V. IEliot; ‘The Modern School,”
by Abraham IFlexner; "The Function and
Needs of Schools of Fducation in Univer-
sities and Colleges,” by Edwin A. Alder-
man; 'Latin and the A B. Degree” by
Charles W. ILhot; “The Tositive Case [or
Latin,” * by Paul Shorev; “The Worth of
Ancient Literature to the Modern World,”
* by Viscount Bryce.* In Preparation.

The United Fruit Company._Bmton, have
issued a 35 page pamphlet, "IFood valuc of
the Banana”

Tastern Advertising Co., of 8 West goth
Si,, New York, recently published a pamph-
let of 130 pages, “Advertisers Hand Book
of New England,” with tables of different
sections of New DLngland. lts aim 1s to
heln the manufacturer 1in making motre ~ales
in New Engaland.

Business Training Corporation of .1j3
Madison Avenue, N Y. has published a
bhooklet of 34 pages on “The New TFoieign

’l"l'a(le_"—lh Present Opportunities and 1ts
Requirtements

The Art Metal Construction Co, aof
Jamestown, New York, has published a
pamphlet of 104 pages with illustrations
on “The Book of DBetter Business for
118" Issued as a result of 31 years’ ex-
perience for the two-fold purpose of 1in-
ereasig the service and security of busi-
ne s equipment used 1 offices, hanks, li-
brarie~, and in public buildinas generally

U.S BUREAU OF MINES LIBRARY.

Although it w impogible for the lbrarian of
a spectul library to keep m close touch with
chh of the [terature oucside of his own feld,
it 15 quite es-sential to know where special collec-
tions on definite subjects are bemg made.

Representative of the unusually rapid growth
of n modern specialized library is the hbrary of
the U. S. Burcau of Mines. Organized in 1910
to supply o delimte demand for a special col-
lection of the literatures on munes snd minwng,
it now numbers about 20,000 volumes and rep-
resenis u umgque special library system, compris-
ing u central administrative Lbrary in Wash-
wgton und ten brunch hbraries. These branch
hbraries are located at lthaca, N. Y. Pittsburg,
Pa.,, Urbana, Ill. Golden, Colo, Salt Lake City
Utuh, Tueson, Amz. Bun Franciseo, Cal, Berkely,
four thousand miles upart.

Each library is equipped with 1its own collec-
tion of books, pamphlets nnd eurrent peridieals
selected {o meet the immediate nced for li-
brary facilittes at the chifferent experiment sta-
tions where enugineers and nmuming experts are
conducting special lines of investigation, The
muain library at Wushinglon is now located 1n
part of the hbrary of the U, 8. Geologieal Sur-
vey, The books on mining and nuneral technolo-
gy belonging to the Geologieul Survey sre to he
combined with those of the Buresu of Mines
a section deveted to mines and mining, making
the largest collection of lilerature on the sub-
ject in this country. This library now contains
a large collection of government and state re-
ports, statietical works and general reference
hooks on mming. From here each branch ‘11-
brary is supplied with desired books together with
the necessary printed culalogue cards for each
book. ANl the Dbooks are interchangesable
through the main hbrary where the librarian
gims to keep in touch with the needs of euch
branch. The use of the Government franking
privilege permits an extensive interchange of
material between the branches, the total eir-
culation smounting to sbout 3.000 publications
a year. The branch at Pittsburg contains shout

{000 books and pamphlets desling with:

scicmee, technology, industnal safety ml\d hy-
giene. This library issues an index to tmport-
ant articles which is published as a semi-month-
ly bulletin.
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Special Library Instruction

BOOKSELLERS.

Miss Bessie Graham of the Pluladelphia
Booksellers’ School is conducting a valu-
able home study course for Dbooksellers
through the columns of the Publishers’
Weekly. [t began in the issue of January
12 and will continue for several months
The work would he an excellent review for
librarians and a valuable part of the train-
ing of library assistants,

BOSTON UNIVERSITY.

Special lecturers since last announced
include: Mr. Charles R. Green, librarian
of the Massachusetts Agricultural College,
on “Agricultural Literaturc; “Mr. Ernest
L. Little, sccretary of the Industrial Service
Dept, Merchants National Bank, on “The
Literature of the Textile Industry;” Mr.
Edward D. Greenman, librarian of Arthur
D. Little, Inc., on “Techmical Literature;”
Mr Charles . D. Belden, i ciarein of the
Boston Public Library on “State Libraries
and Legislative Reference Work;” Mr J.
Morton De Wolfe, of De Wolfe and Fiske,
on “Book Selection”. TFrom the College
faculty: Prof. Roy Davis, on “Business
Letter Writing,” and Prof. Harold White-
head, on “Selling Your Services in the Li-
brary.” A new coursc in library cconomy
began with the second term, the orusinat
coursce continting through the year. Clas-
ses have visited two or threc special libra-
ries in the city and a study of the special-
ized collections in Boston will begin
shortly.

THLE INDEXERS.

The Indexers, of Chicago, have started a
training class for medical librarians and
secretaries. the following is on extract
from their circular.

A class for Medical Secretaries and Hos-
pital Librarians was organized on Monday
January 28th, at 9 A, M. at 5526 South Park
Ave. Classes will be held Wednesday and
Friday Jan. 30, and Feb. 1, at 0 A. M. at
the same address. Special appointments
will be made during this week for personal
interviews with applicants.

Length of course. The course will be di-
vided into two sections, of one month each.
Each section will include about 30 lecture
periods, requiring from two to four hours
practice work for each. Careful revision
will be given all practice work, and im-
portaut elements of the course will be cri-
ticism and discussion of principles and op-
portunity for practical experience in the
various subjects.

First section. Medical indexing, care of
case histories, and essential details in of-
fice administration will be covered.

Second section. A continuation ot the
first, will include preparation of biblio-
graphies, abstracting, care of reprints,
books etc., and advanced work in indexing.

Qualifications of Applicants.

Essential for entrance to the class:
Two or more years of college work,
or its equivalent;

Familiarity with the typewriter and
good speed before the course is
completed.

Desirable, but not required:

French or German, or both, a read-
ing knowledge;

Some library training or experience;
Stenography, although not required,
extremely desirable.

Twuition  $50 00 for each section.

Registration, The class will necessarily

be limited It is therefore, desirable that
registration be made as carly as possible.
Students will be adnutted to the class up
to and including February 4th.

Salartes. Salaries of medical secretaries
range from $5000 to $150.00 per month

Openings for positions. Private offices,
Medical departments in Industrial plants,
Hospitals.

Miss Julia E. LElliott is the director.

RIVERSTDE LIBRARY SERVICE SCIHOOT

In the short course of eight weeks kunw «
as .the winter school, lectures devoted t9
business management, office filing and in-
dexing, and the technical use of records
arising from a knowledge of library rec-
ords, continue over six weeks.

This is an expansion of the subject
whiclh is usually offered in two wecks or
about ten or twelve lectures. The increase

is due entirely to the demand which
reaches us at the market end of our
business.

The work which was done here in the
Riverside Library Service School by Miss
Irene Warren and Miss Julia E. Elliott,
gave us an opportunity of gaging the in-
tensity of such work and of considering
its applicability to a tlibrary course. We
find that it works well in a library course
and will probably lead to a separate course
to which office clerks and stenographers
will he invited.

We have also given a course of lectures
for board members of schools and librar-
ies and those lectures were really on bus-
iness management. We are firmly com-
vinced that a course beginning with a
consideration of:

How to get the money for an institution.

How to spend the money for its goods
and equipment,

How to spend the money in its operation
which will include all the important prob-
lems of taxation, auditing, accounting and
the human nature involved, should be giv-

(Continued on page 86.)
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The following is an extract from a letter recent-
ly sent to editors of various publications in the
country. The need for truned help was never
so keenly felt as now.

“We enclose herewith, announcements for the
yvarious positions which indicate the requirements
preseribed by the Civil Service Commissmion, All
positions 1n the Department are filled tn accord-
ance with Civil Service regulations. The great-
est diffieulty 1s expeinenced by the Department
in obtaining persons who are able to perform the
duties of the positions of clerk qusahfied in busi-
ness admunistration and schedule cleck. It
seems also difficult to obtain experienced sten-
ographers. The ususl clerical positions pay
%1,100, with the possibility of an increase to
$1,200 upon recommendation of the head of
the division.”

The annual convention of the Special Libraries
Association. as before announced, will be held
at Saratogs Springs, New York during the week
of July 1-—86, probably on Friday and Satur-
day, July 5 and 6. The headquarters will be
at e Grand Union Hotel. The program will un-
doubtedly be devoted to special 1'1brarie5'nnd. the
war. The tremendous development of special libra-
ries in war-time, the sudden rise of new collections,
and the nstion wide service of special libraries
at this tume is sufficient evidence that the spe-
cial library is of practical value to the country
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- war-time.

Details and programs will be an-
nounced later,

Several years ngo there was a project for the
standardizing of book sizes for the sake of econ-
omy in production and shelving. Dr. Wihelm
Ostwald was prominent mn the movement, which
is piobably now dead. But just look slong a
few shelves of books on uny subject and see the
varlety of cizes that exist within the current
definition of octavo.  ‘lhere 15 room for 1m-
pruvement.  Cannot a beginmng be made with
one line of bouks, say business and industrial
menagemen! and accounting, by agreement &-
mong the publishers4”

P.B. C.

A recent 1nteresting publiceton 1ssued by the
New York Public Library under the title “De-
hydrated Foods, & list of references to material
in the New York Public Library”, fails to 1in-
ciude references on the subect of desiceated
milk,  As mulk is one of the most valuable ani
umversally used foods this omussion greatly de-
tracts from the value of the publication. In other
respects 1t 1s u very useful und timely contribu-
tion, with especially good, though brief,
annotations, — {2, D, &

Neither the Special Libraries Association nor
Special Tabraries are connected with Boston Um-
versity, Thus being the case I am agnin ask-
Ing memberys and others not to address com-
munications to the University in regard to the
above. Remittunces have been made to the Un-
iversity order and have to be returned. Mail
constantly comes addressed i tuch the same
way. I tuke this opportunity to ask each and
every one to carry on inquiries and correspond-
ence i the name of the association.

Northwestern Umniversity School of Com-
merce has instituted a course in Office Or-
ganization and Management designed 1o
tramn women wotkers to hll the positions
opened by war conditions. The course
is given during the dav in Evanston and ip
the evening in Chicago, and is taught by
Mr. A, W. T Ogilvie. Registration for
the day section is extremely heavy, and
comprises about ninety percent women.
Many men have registered for the evening
course.

The urgent call for trained and expert
file-workers which is being heard through-
out the country, from private concerns as
well as from government agencies, has giv-
en Chicago a special short course in filing
and indexing, taught by Miss Irene Warren,
who designed the registration card sub-
mitted by the Illinois State Council of De-
fense, with slight amendments, and has
been used in all the 23 states which have
taken registrations, except New York and
Indana, which 1s now conducting a rereg-
istration in which the standard card is be-

ing used.
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NEWS NOTES

The Shanghai branch of the Chineze Y. M. C.
A. has organized, in connection with its evening
school of commeree, a deparfment of Journalism.

Mitchell Kennerly, book dealer, has moved to
489 Park Avenue, New Yok City.

The Lbrary deparinient of the Board of Apport-
jonment and Fducation, New York, proposes to es-
tublizh ui the library of the board at Park Avenue
and 53th Street an exhibit of books dealing with
pedagogieal problems and methods. Publishers are
being solicited to donate books for this purpose.

An advertistng Club was formed in December
by Conmuctee students m the Universily of Wis-
consin, Round table discucions are held and out-
side speskews will leeture frequently.  Coopera-
tion with the Commeree Club is o feature and
membership has been Linuted to 25, all of whom
mu=t he students of advertising

War has compelled suspension of publication of
the I'mnt Collectors Quarterly. <ponwored by the
Muscum of Fine Arts, Bosion,

Tulking ubout war libraries and war literature
before the library class of Doston Umnersity,
Ralph L. Power. cditor of Speeial Iibraries, om-
phasized the continuing need of the movement to
provide reading under library auspices for the
soldiers and sailors in eamps and cantonments of
the United States, and the mmdorsementi of the
work of the movement 1eceived from the enlistec
men themselves. [Dr. Power reports the great
popularity al the camp librarics of books about
the war; and next io these, in his investigations,
is the popularity of the poets, Shakospeare,
Browning, Kecats, Shelley., Some modern poets
too, such as Markham, Seeger, and Robert Frost
are favorites, Technical books are in demand
cverywhere, for those who are continuing study
begun before enlistment and those who aspire to
promotion in different branches of the service.

Transports, battleships, submarine chasers and
other types of ships heve been supplied with read-
ing matter, and the demand never lesscns. On
the contrary it is steadily inereasing. The sailors
frequently come to the distribuiion stations and
aclect their own books and carry them to their
ships.

Xbout one third of the $1,000,000 reecntly
raised for this eamp Lbrary work will go for
buildings, and a very small porportion for ad-
ministration. It is well to remind ourselves fre-
quently that gfts of money continue to be de-
girable, and the right kind of books are always
welcome. —From The Christian Science Monitor.

Detrowt (Mich.) Public Library 1s in the act of
establishing w branch n the Bourd of Commerce
Building. to be used 1n connection with the busi-
ness hbrary of the board, the combined libraries
being under the care of u former member of the
staff of the public Library. Business boks and
artieles, elipptngs. cte., useful to business men will
be sent here from the publie library and all facil-
ities of reference and mformation provided. Ma-
terial will be lent out under the usual rules.

The United Stutes Tarf Commussion 18 plan-
mng to estul lish a speciul Lbrary in Washington
to assf in the work of the Commission.

. The New York State Agricultural Experiment
Station at Geneva 1s building u new administra-
tien  huilding which will eventually house the
Librury wiich now coutains over 12,000 volumes
on pericultural  science, investigations, and
research.

Steps have been taken to establish a degree n
commerce at  Hedinburgh  University. It s
thought (hat the University of Glasgow may fol-
low suif,

Students at the Umveraity of California have
filed un weeurate biblhostaphy of mugazine articles
deshng  with Hispanwe-Ameriean  history. which
will &oon be published. These were {uken from
Unites Stutes periodienls which have Spanish-
Awmenean and Portuguese-American influence.

The Railroud Red Book, issued monthly by the
Denver and Rio Grande Railroad, contains near-
ly four hundrd pages in its January issue, which
15 devoted solely to descriptive articles of the In-
termountamn West,

The Nashville, Chattanoogs and St. Louis Rail-
way maintaing at Nashville, Tenneesee, a library
for the use of the many cmployces of the road.
Circulution privileges are accorded all employees
on application and a proper regard for rules is
expected. An absence of red tape is conspicuous
in the library, Miss Sarah N. Brown is librarian
and the selection of technical and reereational
books and magazines is being constantly added to.

The Indiana Bureau of Legislative Information
has been changed to the Indiana Legislative and
Statistical Bureau by the addition of the siate
bureau of statistics.

“The Board of Iiducation intends to donate
its teachers’ library of 3,000 volumes to the
county library in the County Hall of Records,
San Francisco.”
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The Boston Chamver of Commerce has
published a 64 page booklet describing the
activities of its committees, their personnel
and their plan of work for the year 1917-18.

In December the National Bank of Com-
merce of New York sent out a pamphlet
of 48 pages on “The World’'s Sugar Sup-
ply”. It deals with the sugar question {rom
1ty first use down to the present crisis, 1ts
sources and distribution, and short articles
on the different kinds of sugar.

The Dinsmore Manufacturing Company
of Salem, Mass,, has issued a catalogue of
Mill Sewing Machines with diagrams and
cuts of the machines designed for joining
the ends of cloth, etc, and for all mill sew-
g maclhines,

“Carles B Goodspeed of Bestos has
rarebaged en bloe the library of the late
Willlam G, Medheott of  Longmeadow,
Muasa., a catalogue of which has recently
heew isaved with a hiographical <ketch of
1" 1. bhook eollector, whose name 1s httle
Lo+ hy the present generation Mr
NMedhcott build up a prvate library of
wonte 20002 volumes, the mare valuable
oty of which was sold after the Civil
VWar, \minae gt apecial.ties were Shak-
socar aniae ballads and  bhallad  hteratore,
\vg'n-Faxon plilolozy, htnrplolsew and
ITnehsh versions of the Dible  Muach that
v of interest will he iound in the catalogue

- e publications from Indiana include
a 7 vas e pamphlet on “Filiciency and
eonany " A speaizl report of the State
Noapd of Vet Yllow Lo menasuce
Lra ot advertis e Procedurrs nccessa~y to
ilw for o legal county Dridged Tledd-
ing " '3 paues: “Wars and laws covering
the dinvision of countv surveyors and en-
vneers 1o pages. “School house heating

;

ofihe Tadana Law,” 40 pages.

The Public Library and Museum of Newark,
N. 1. recenily olfererd s six weeks exhibit of
about 1.000 trade journals. comprising the perio-
dicals of every known industry

The Associated Geologieal DLngineers. 120
Broadway, New York City, have one of the best
enllections of books and articles on petroleum and
natural gas geology that exists anywhere,

Sully and ZXleinteich 1n New York have
changed their firm name to George Sully and Co.
There will be no change of personnel for the
present.

Arrangements have been completed by the Mex-
ican department of commerce and industry for
th establishment of a commereial museum. Its
purpose will be to facilitate the relations between
producers and merchants.

-
[

The Central Union of Russian Cooperative So-
cielie + was established m 189, The organization
estinirtes that it represenis. 80 of cooperative
enterprises of all rorts in Russia, Tt operates 14
hranches and operutes many industrial enterprises.
They publrh muny house organs and oceasionsk
publestions. Articles in American trade journsls
tend to the directors may be used in the Russian
publications. This is an excellent opportunity
for commereial propaganda and trade periodicals
wouitd do well to put the Union on therr meiling
Jist.  Name and address from any office of Bu-
reau_of Foleign and Domestic Commerce, fle
No. 06, 404,

The Refercnee Library on Wamen in Industry
meintyined by the Wonien's Edueational and! Tn-
Custrial Union Boston, 1 conducting legislative
it in mui on rervice for women’s clubs and orgam-
wohons nterested 1n soeial welfare measures in
M sneurelt=. In this connection the Librarisn
hut prenared n survey of the record of the 1917
Lewis'sture on bills of interest to women, melud-
it the bills passed dircelly affecting women,
cwno nf general interest, the unwise measures de-
{ated, nnd the desirable mcnsures defeated under
the  heoeings of Politieal, Social Betterment,
Liobor, Civie and Health. A card caislogue gives
*Bname: and addresses of the members of the
(fenteryl Court. bobliographieal sketches. roll call
reco~| on celected measures, and the towns -
e'vded in their constituencies.

Information as to dates of henrings, reports of
commmultees. copres of many bills, and record of
aetion on speeinl measures will be on file during
the present zeswion of the Lemslature, which con-
vened on January 2nd. There is slso some data
ierarding Federal Legislative proposals, as well
n~ considerable material of more general nature
on laws of the various states affecting women and
children,

The Library of the University of Pennsylvania
School of Tduention has just added 3,000 vol-
umes making o total of 8.000 specifically denling
with pedagogics, historically and technically
viewed. The selections, so far as possible, illumt-
nate the evolution of the school system of the
United States.

The California Legislature has recently enacted
o lnw preventing school teachers or officials from
nceepling free sample textbooks from publishers.
Books may be loaned to teachers, but must be
returncd, The law provides for the removal
from office of persons found guilty of violation
of the law.

The Cleveland Municipal Reference Library, a
hranch of the Cleveland Public Librory, located
in the City Hall, has recently been made the
central distributing agency for the municipal
documents of Cleveland. Miss A, M. McCormick
is Municipal Reference Librarian.
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NEWS GATHERING IN WAR-TIME*

By WILLIAM U. SWAN

As a news gathering organization, Mr. Swan
said, the Associated Press 15 unique in four res-
pects. It 15 world-wide 1n its bicadth of view;
1t 1 1mpartial 1n thought; its constant aim is the
strictest accuracy in reporting the news of the
world; it 18 conducted without thought of profit.

Uther news gathering organzations have
some of these characteristies,” said Mr. Swan,
“but the only one with which 1 am acquainted
that approaches the Asscciated Press mn all four
respects 16 the Christian Science Monitor.

“The feature of the news gathering organiza-
tion of the Associated Press 1s the system of
central offices which are the clearing houses for
the news. New York, ol course, 15 the prineipal
cleating house. The other great news centers arc
Boston, Chicsgo, San Francisco and Washington.

“Just now, of course, Washington 1s the great
eenter for news. Irom Washington three leased
telephone wires, used for telegraph purposes are
m use 24 hours a day. The other great news
centers are connected by leased wires which we
in operation every hour in the day, colleeting
and distributing the news of the country.”

Unusually interesting was Mr. Swan's saceount
of how the President's messages and speeches
are handled by the news associations; how they
are given out 1 advanee, and distributed to
the pupers with the condition that no hint of
therr content be given until delivery of the mes-
sage or speech has been actually begun,

“President Wilson has made so many impor-
tant addresses,” he suid, “and unfair use has been
made of so many of them in these times of
international stress—the ‘leak’ on his peace ad-
dress before the Senate found two newspaper
men gulty of breaking confidence, the first time
such & thing has ever been known—that he
doesn't give out his specches until delivery has
actually been hegun.

“As soon as begins the reading of a mes-
sage or speech, a copy 18 handed to s represent-
ative of all the press associations. It is at once
hurried to a press tclegraph operator in the
Capitol, and by a system of repeaters is sent si-
multaneously to newspapers all over the country.
This system of repeaters was first devised to
make possible the simultancous report, play by
play. of the games i the world’s baseball series,
so- that newspapers all aver the country could
have the reports of each detailed play while it
was actually in progress.”

Mr. Swan went on to describe how foreign
news is gathered for the Associated Press. The
service does not depend upon foreign corres-
pondents, he said. Melville II. Stone, general

monager of the A. P., long ago decided that the
American people wanted foreign news written
for American consumption in the American way,
g0 now, in every important news center in Eu-
rope, American ncwspapermen are in charge of
the news,

An interesting account of the gathering of
the wm followed. Mr. Swan said that the out-
break of hostilities in 1014 found the Associated
Press largely unprepared, as 1t did everybody
else. But men were sent to Furope on two or
three hours notice Some of them, he sad,
haven't come back yet,

The mulitary censorship, especially at the be-
ginning of the war, was a great handieap, and
resulted 1 much friction. Mr. Swan told how
every cable connecting Germany with the out-
side world was cut at the beginning, and how
for a long tume the only news that could come
had to come ihrough Gieat Britamm and be sub-
jected to the censorship there. Then came the
Sayville and Tuckerton wireless stations, which
gave direct communication with Germany.

Much had been hoped, Mr. Swan said, of the
great Marcom stutions, newly erected at Chath-
am and Manon, Mass. which were to commun-
ieate with Norway uand thus give the United
States war news from a neutral country. But
the apparatus to cquip the Cape Cod stations
were held up m England, and have never been
delzy ered.

If such an mconceivuble thung should happen
as the fall of Pars, sad Mr. Swan, and if the
French and Brtain censors should refuse to let
the news go out, the only way to get 1t to the
United States, would be for a courier to go from
France wseross the Spanish border and telegraph
to the coast. Then the news could go by ca-
ble from Spain to the Cape Verde islands, then
to Pernambuco and Buenos Ayres, then by
telegraph across the Andes to Valparaiso, then
by cable to Panama, and then to New York.

Mr. Swan recounted four great newspaper ep-
isodes, all of which have happened in Boston.

“The first,” he said, “was the establishment of
the American libel law by Chief Justice Parsons
of the Massachusetts Supreme Court, in which
for the firgt time il was established that the
truth, published without mualce and for a good
purpose, constitutes a complete defence. The
second was the invention of the cylinder press
by a German printer in Boston, which was the
first step toward making possible great news-
paper ciurculations. The third was the intro-
duction ,by Nathan Hale, editor of the Boston

(Continued on page 86.)

# Brief extracts from the address of Mr. Swan, of the Christian Science Monitor, and formerly
with the Associated Press. Delivered before the meeting of the eastern division, Special Libraries
Association, held  at the Business Admunistration Ruilding of Boston University, evening of February

8, 1918
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NEW SERJIAL PUBLICATIONS OIF THE GOVERNMIINT.

Among the many new Governmenl pub-
licutions called forth by the war are a4 num-
tier of serials, A list of these, with a de-
seripuon of the character of the informua-
tion contained in them 18 given below,

LS DEPARTVENT OF AGRICULTURE

Seed Keporter. Tublished by he Bureau
of Markets. Includes material relalive to
the production, handling and marketing of
seerds under the act of Congress approved
August 10, 1917, It will be issued during
the (irst week of each month und at such
other times a3 may scem desirable.  Ifirst
issued on November 1Hth, 1917.

U8 FOOD ADMINISTRATION

| eelly Bulletin, Compiled by the Trade
and technical section of the Public Informe-
atwon Invision of the Food Administration
Containg items from technical ournals re-
lutimyg Lo economics in food, fuel, power and
transportation,

Bulletin  Designed to collect m one place
and give publicity to the announcements of
the Food adminstration relating to the con-
trol of certaln foods., Also reprints M
Ifom er’s addresses, gives mformation as lo
commodity leensing and other pertiment
matters

Bulletin for Speakers  Deslgned as an atd
to those who are speaking in the interesl of
the food campudign Gives an outhne of the
address proposed and ealls altention to
sources of material on the subject.

Rulletin for the Clergy An occasional pub-
lication of which tehre have been hut two
issues, consisting ot food-suving facls com-
piled for the nse of clergymen In sermons,
pulpit announcements, chureh calendars
and other chureh publieations.

Religiows Press Bulletn Issued weekly and
desizned to furmish the religious press with
authentic material on food substitution and

l'ood Newos Notes for Public Librarnies, De-
signed to establlsh direet communication
hetween libraries and the Food Adminisra-
ion, to give suggestlons as Lo what subjects
to stress at a particular time, and to give
informution by means of lists us to bulletins,
books and pamphlels for use 1n the food
campaign, with Information uas to where
they may be obtuined,

U S, FUEL ADMINISTRATION

Publications. A serles of numbered pub-
llcutions with titles, such as ‘“‘The tlask of
the fuel administration’’; “Apportionment
of the supply'; “Anthracite coal prices and
jobhers marging”; “Maxlmum gross mar-
gins of retail coal dealers,” etc.

U S TREASURY DEPARTMENT.

Federal  Farwm  Loan Burean, Borrowers
Rulletin.  Tssed monthly for free distribu-
tion to all borrowers or prospective bor-
rowers under the federal farm loun act
Contains some observations based upon the
curly experiences of the Ifarm land banks
which may be helpful Lo those who borrow
later, Intended to Impress upon the bor-
rower the neecessity for uniformity and
promptness of action Suggesis ways to eli-
ellminate needless delays in lhe making of
loans  IMrst issue 15 dated Oct, 1, 1017.

. 8 BUREAU OF EDUCATION

Community Leaflets. Published by the
Burcau of Iducation In cooperulion with
the Tood Administration, Will be 1ssued
each month during the school year of 1017-
18, in three seclions. Section A" Is de-
signed for use 1 the upper classes of the
Ihigh School, Seclion “13" for the upper
srades of the elementary schools, section
“C* for the imtermedlate grades of clemen-
lary schools,

Teachers’ Leaflets.  Designed to aid the
leacher in presentlng the lessons of the
Greal War In the cluss room  Only one
has been issued ul this date 1t iy entitled
“Opporlunities for history teachers.”

Home Leonouies Cucular, 7’lanned as an
wld to home economles leachers under pres-
¢nt economic conditlons. Only one has
been assued, but the second 1s In press,

" 8 DEPARIMENT OFF LABOR
Roy Power. Olfieial organ of the C. 8.
working reserve To be printed at intervals
as 4 medlum of information and instruction
to the state organization of the Bovs' work-
mg reserve  The Department of Agriculture
15 cooperating in thls work

WAR TRADL BOARD.

Journal of the 1ar Trade Board, Neslgned
to keep branch offices of the Bouard, govern-
ment offieivls, Indusirinl organizatlons, trade
Journals, expoerters, importers and the daily
nress informed concerning the administra-
tive procedurc of the War Trade Board.
Tirst numhber was issued November 1J3th
1017,

U S.COMMIITEE ON PUBLIC INFORMATION

Red, H7hile and Blue Series Numbered
series comprising such titles as “Natlonal
gervice handbook,” “How the war came to
America” (IEnglish, German, Polish, Bo-
hemian, Itallan, Spanish, and Swedlish),
‘““Conquest and kultur. Aims of the Germans
in thelr own words,” etc.

1Var Information Series, Includes such

titles as “Germany”: “The Great War";
‘*“The nation at arms,” ete.
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Four-Mmute Men Division, Bulletins,  Is-
sucd for the information and assistance of
the Divislon of Iour-minute men, which is
authorized by the President to present to-
nies of national Importance to moving ple-
ture and theatre audiences. Comprises such
titles as “"Pirogress of our natlon during first
six months of war”, “Unmasking German
propuganda’’, “The imporiance of gpeed In
our war actlvities”, “Why we are fighting”,
cie.

Officiul Bulletin. This publication Is the
daily organ of the PPublic Informatlon Com-
mittee und s scnt frec to all newspapers,
post oflices, government officials, and agen-
cies of a public charaeter equipped from the
dissemination of officinl news of Lthe U, S
Gouvernment,

In addition to the publieations noted, all
of which are new, the two following ure so
fhlled with war material as to make 1L seem
worth while to mention them, although they
had Dboth been sturted bhefore the war:

PFederal Reserve Bullelin, Intended lo af-
ford o pgeneral statement concerning busi-
ness condltions and events, and to be a
meuans of communicalion betwceen Lhe IPe-
deral lleserve Board, the public and the
member banksg of the TFederal Ilescrve sys-
tem. Since the war this publication has
served as an Indleator of the “strength and
staylng power of the TI'ederal Reserve
Banks,” and has given delailed stories of
the iwo liberiy loans in the dlfferent Re-
serve distriets. In the November issue the
‘trading wilh the enemy act” 1s reprinted
In full and the ecxceutive regulations for
carrying out the provisions of the act. The
Txport license lisl of the War Trade Board
is sglven in thils same issue and each month
there is a summary of business conditions
In the United States by Federal reserve dis-
tricts. In this summary is included crop
condillons from the bankers’ viewpoint. In
the September issue ls a copy of the letter
sent b ythe Board to all TPederal Reserve
Banks regarding loans to cattle ralsers.

Monthly Review of Bureaw of Labor Sto-
tistics, Contalns In 1917 a series of articles
on Government control of food supplies in
the belligerent countries; another series on
Retail and Wholesale prices of food In the
United States; Retail prices of food In
foreign countries; Replacement of men by
women in Frenech Industries; Women’s war
time work In German metal trades; anno-
tated bibllography on ‘*vocational education
and employment of the handlcapped, with
speclal reference to crippled soldiers,” and
many other useful reviews.

From U, S. Dept of Agriculture Library Noles

The Mergenthaler Linotype Co. Teibune
Building, New York have rccently 1ssued
a pamphlet on “Ludlow Type Faces” 34
pages; “The Ludlow Typograph System
tor Casting display Combination of Slugs.”
—16 pages. Their monthly magazine the
linotype Bulletin (sent free on request) is
mow in 1ts 14th volume.

“The hbrary collected during the life-
time of Josiah Royce, the Harvard philo-
sopher and professor, is being sold this
week to Harvard students and others. There
i an impressive darray of philosophical
hooks and pamphlets m the collection,
which 1epresents 50 years ol judicious selec-
tion  Iarvard men interested in philosophy
are given the opportunity of purchusing
single hooks or sets.”

Arrangement has been made through the
lihrarian of the United States Rubber
Company, Miss Sarah R. Ball, for the free
distribution to the various National Army
Cantonment Libraries of the weekly issues

of The Tndia Rubber World and the Rubber
Age

“ A military library of some 1500 volumes
has just been added to the facilities now
available for the Harvard R. O, T. C. In
the basement of Umwersity Hall a library
1o00m has been installed and is now open
daily from 3.30 to 5.30. Books may be
withdra=mn from the room for a weck, hut
in order to provide an arrangement whereby
the number of volumes may be increased
from time to time, the university has
decided that fines shall be imposed [or
hooks kept out overtime, and the money
from thesc fines will he used exclusively
in purchasing other books.

Manv of the volumes are manuals sent
by the War Department. Among these are
several special English books describing
the use of the bayonet Various publishers
have also coniributed histories and books
on trench warfare”

Selling Aid, Chicago, have issued a 39
page book, “More business through post
cards,” by Flint-McNaughton—an exhaus-
ive analysis of possibilities for efficenty
increasing profit sales through return post
cards. There are many illustrations and
concrete experiences of various firms.
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A List of References on the Relation of British Railways
to the European War.

Compiled by the Library of

OreANIZATION \ND FINANCT

Books
British railways
In the Railway hbrary, 1015
1916, p. 75-78. , .
From the Statist, April 22, 1916,

B, LC

Chicago,

Falnan socicty, London.
A public service of railway and canal

transport  a study prepared in  the
Fabian research department. West-
minster,. The [abian society (1916),
50 p 8o B, LC

“This study was published in‘july,
1916, 1 the volume entitled ‘How
to pay for the war’”

. Rrit. Laws, statutes, etc,, I010.
Manual of emergency legislation, com-
prising all the acts of Parliament, pro-
clamations, orders, &e., passed and
made in consequence of the war to
September 3oth, 1914 London, 1914,
572 1. B, LC

Supplements, (9714-15. London, 1914~

15 4 vols. . )

-2 Manuals of emecrgency legislation,

Defence of the reaim manual. (4th enl

ed) rev to May 3ist, 1017, Hd. by

Alexander Pulling., London, 1917. vii,

71T p. 8o B, LC

See Indexes of these volumes for

references o railroad legislation

DBrit. Parliament. )
Naval and military operations and
other expenditures arising ottt ol the
war. Voie of credit. London, 1917
13 p &
“Railway agrecement—payments 1o
executive commuttee”. p. 10,

Kirkaldy, Adam W, .
The history and ecomomics of trans-
port, by Adam W. Kirkaldy and Alfred
Dudley Rvans. London, Sir I. Pitman
& Sons, td. (1015) x, 338 p. 8o
Governmental control over rail-
ways of Great Britain during the
Luropean war: p. 329.

McKenzie, F. A,
British railwaye and the war., ILondon,

The Manpes Printing & Engraving Co,,

‘Lid, 1917, 1 p. 1., 3L (). p 8o
Reprinted in New York Tribune,
Dec. 9, 1917, Section TII, p. 4

Gt

the Burcau of Railway Economics

Pratt, Ldwin A.
The rise of rail-power in war and con-
ytest, 1833-1014 Philadelphia, London,
1016, xiii, 405 p. 8o,
Organization of railways in Eng-
land for war p. 173-204. B, LC

Railway News, London.
Records of railway interests in the war
Parts 1-IV. Bntish. August—IQrg—
{Avpril 1917). London (1914-1917) 4 v.

yuas, {0

A collection of articles which have
appeared in the Ralway News,
B, LC

le_ Railway Year Book for 1017, London,
The Railway Publishing Company, 1917,
228 p. o

Dritish railways and the war; Impor-
tant changes affecting railways, Janu-
ary, 1017 p 16-21
The volumes of this series for 1915
and 19710 contain simular articles,

W oehh, Sidney.

Greal Britamn after the War, by Sudney
Webb  and  Arnold Freeman; being
facts and figures. quotations and que-
res, suggestions and forccastls, de-
s1igned to help individual inquirers and
study aircles in considering what will
happen after the war with regard to
trade, employment, wagcs, prices, trade
unionism, co-operation, women’s [a-
bour, foreign commerce, the railways,
the coal supply, cducation, taxation,
ete  London, Allen and Unwin, (1916)
8o p. 8e,

Whitaker’ Almanac, 1916 London, 1916,
Relations of British Railroads With
the State During the War: p, 825-27,

Also in the 1015 ed. of the same
work.

ArTICLLS 1N D’rriopiciLs.

1914
British Railways and the War: State
conirol
(Railway News, v. 102: 267-71;

Aug. 8, 1914).

How the British government took the
tailroads.
(Journal of commerce,
1914, p. 4, col. 3.)

Aug. 153,
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Railway clerk (Editorial).
The war and the railways.
(Railway clerk, v 11: 204-5; Aug.
15, 1914.)

Railway interests and the war. Railway
executive committee  Railwaymen with
the colours Passenger traffic.

(Railway News, v 102: 298-99; Aug
15, 1914 )

Railway intercsts and the war.

(Railway news, v.10z: 318-19; Aug.

22, 1014 )
Railway interests and the war.
(Railway news, v. 102! 334-35;
Aug. 20, 1014.)
1014
War and the railway. G. E. R. taken

over by Lhe State. i
Great castern railway magazine, v. 4°
286-95; Sept. 1914
The lfirst of a series of articles of
the same title which have appeared
weekly until recently.

Our railways and the war.
(Railway and travel monthly, v. 9

177-84; Sept 1914)
British railways and military transporl.
Railway review, v. 55 275; Sept. 5,
1914).
Reprinted from the Enginneering re-
view, London.
Railway news |Editorial] Railways
interests and the war.
(Railway news, v. 102’ 40I; Sept.
19, 1014).
Railways under war conditions. British

railways.
(Statist, v. 81: 602-3;Sept. 19, 1914)
Engincer [Editorial] .
The government and the railways,

Engineer [London], v. 118; 303;
Sept. 25. 1914).

The Governmenti and the railways.
(Engineer [London], v. 118; 303;

Sept 25, 1014).

The Government and the railways,
(North eastern railway magazine, v.
4: 246-48; QOctober 1914).

Effects of war on the railways.
(Railway clerk, v. 11+ 247; Oct. 15,
1914).

RBureau of railway news and statistics.
Railways play vital role in Euro-
pean war. LEnglish roads sent 1o per
cent of men to front, while import-
ant role of continental lines gains
name of “Railway war.” Chicago,
Nov. 12, 1914.

(Its Bulletin no. 73).

Railways and the war.

(Railways news, v. 10z: 693-04: Nov.
21, 1014).

B. G. W. The relations between the
railways and the state.

(Great central railway journal, v.
10 163-65; Dec, 1914.

1915
Railway gazette [Editorial]
The war and railway nationalisation,
(Railway gazette, v. 22. 4; Jan. 1,

1915).

Railways and finance in 1914.
(Railway news, v. 103: 37-52; Jan
2, 19153).

Acworth, William M. Prospects of state
ownership in England.
(Railway age gazette, v. 58: 47-48;
Jan, 8, 1915),

Railway companies’
(Railways news, V.
30, 1015).

Arrangement with the government
for transportating troops, supplies

accounts for 1914.
103: I52; Jan,

etc.
TO15
Home railway reports and accounts for
1014.
( Railway news, v. 103: 184-89; Fel
6, 1015).

Railway age gazette [Editorial]
The war and railway nationalization.

(Railway age gazette, v. 58: 256;
Feb. 12, 10915%).
DBritish railway companies and the war.

(Railway news, v. 103! 208, 237, 348,
403, Feb. 13, 20, 27, Mar 6, 1015).

An LExperiment in railroading. The
British government has been running
the railways as a single system, by
proxy as it were

(Annalist, v 5 130-40; Feb. 13, 1915)

The War and transport difficulties.

(Raillway news, v 103. 351; Feh. 27,
1915).

Staatsbetrieb «der englischen eisenbah-
nen,

(Archiv fur eisenbahnwesen, Marcel,
Aprl, 1015 p. 466-67).

Jennings, H. J.

Home railways during the war.
(Nineteenth century, v. 77: 920-33;
April 1915).

Railway gazetie [Editorial]

Revised agreement with the gover-
ment.

(Railway gazette, v. 22; 424; Apr,
23, 1915).

Parmelee, Julius H.

Statistics of English railways in war

time.

(Railway age gazette, v. 58:
June 11, 1915).

Williams, W, E.

State ownership and control of rai-
ways.
(Railway clerk, v. 12; 130; June 15,
1915).

Railway gazette [Editorial] Organizing

the nation—how it affects the railways.
(Railway gazette, v 23: 4; July z,
19I5).

1241;
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Railways and I‘inance in the first half of
1915,
(Ratlway news, v Iog4 58-68; July 3,
1015).
Sommaries of financial results, 1914 and
13
{Railway news. v log* 72-77; July
3, 1015).

Railway companies and the war loan
(Railway news, v 103, 153-34; July
17, 1015).

Ratlway pazette [liditoral]

Railways and the year of war
(Ratway gazette, v 23: 1a0: July
30. 1915).

1015

Ratlway gazette [liditonial]

Railways and the yvear of war
(Railway gazette, v 23: 100, July
30, 1015).

Lamb David R,

Brittish railways under state control.
(Central  Argentine  railway  nma-
gazine, v. 3 3835, .\ugust 1015),

Railway garette |LEditoral]

The financial mgreement with the
government.

Electrie railway journal, v. 23. 176-
-7, Aug 20, 10913).

Jarvis, W H.

British  railway returns, 1914 Iif-
fect of government control,
{Railway news, v 104° 430-31, Sept
I, 1913)

Railway companies  and the Dbudget.

War profits.

(Railway news, v lo4 496-07; Sept
23, 1015).

Money, T.. G. Chozza.

Dritish railroads m the great war
Government control by a stroke of
the pen.

(Mctropolitan magazine, v 42, Oct.
1015, p. 38, 52-33).

Bureau of ratlway news and statistics
The British raifroads and the war
CAnnahst, v. 6 379; Oct, 4, 1015).

tirear Britain and her railway problems
(Railroad herald, v 19 235-36; Nov
1915).

i'e~chaud, Marcel.

Les chenuns de fer de la Grande
Bretaone et la guerre

(Revite politiyune et parlementaire,
22d year: 173-191; Nov 10, 1915}

Allix, Georges
[Les chemuns de fer brittaniques et la
guerre,

(Journal des transports, 38th year
205-208; Nov. 27, 1015)

Railway pazette [Editorial]

Railway companies and His Majes-
ty's government

(Railway gazette, v, 23: 602-3; Dec.
17, 1915)

1916

Railways and finance in w13, Effects of
wat conditions,
(Railways news, v 105 49-64; Jan
1, 1010),
Rarlway and  locomotine  engineering
durimgs 1913y,
fRatlway ncews, v 105 33-35, Jan.
1, 1010)
Iome 1athvays.
(Statist, v, &7 140-32, Jan, 22, 1916).

1010

The War and Dritish raddway stocks.
(Ralway nows, v 103 133-50, Jan
22, 1010)

Brdsh railway 1esults ior 1915
{ Railway gazctie, v. 24 180-81; Feb.
I8, 1916),

British railway dividends.

t Raslway gazette, v 24 108; Feb.
8, 19i0)
Brivsh rathways declare dividends TFive
dishursements are announced.
(Journal of commerce, Febh 26, 1916,
p. 1o, col 3)
The war and British railway stocks
{(Railway neww v 105 583-83; April
15, 1916],

British raidlways and state control. Re-
sults under the board of trade man-
agement

{Journal of commerce, May 10, 1916,
p. 6, col 5).
Railway age gazette |Iiditorial]
T'rivate vs  governmenl management.
{ Ratlway age gacsette, v 60:1117; May
26, 1910)
Management of railway men more
eiheient than that of the govern-
ment.

Ralway directors and chief officials and
the war,

(Ratlwav news, v 105, 748-52; May
27, 1016)

Les Chemins de fer anglais et la guerre.
(Journal des transports, 30th year:
130: May 27, 1016)

Natonalization of ratlways.

{London tunes, tirade supplement,
June 1915, p. t, cols 3-4).

\ewotth, William M
Governmenl operation of British rail-
ways
(Wall «treet journal, June 17, 1916, p
8. col. 3).

Reprinted 1n Railway gazette, v 23.
22-28: July 7, 1016, Abstiact in jour-
nal des transports, 39th year' 2or1;
July 209, 1016,

Travis, Charles
The future of British railways
(Great central railway journal, v, 12!
ro-12; Julv 1916)

1016

British raillways after the war.
(Railway news, v. 106 107-8; July
15, 1916).

British railway finance in war-time,
(Railroad herald, v 20° 182-83; Aug.
1016).
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Prate, Edwin A
Railways and their critics.
{Nincteenth century, Aug
398-410).
Reply to H, M Hyndman’s article
in the same magazine, Feb. 1916,
Parmelee, Julius H.
War payments to the British railways.
(Railway age gazette, v. GT: 244; Aug.
11, 1916),
The Nailway
its work.
(Rathway news,
14316)
Private v
{Railways
2, 1916),
Grasly, (hailes 1l.
State control of Tinglish
success, [t 15 now definitely asserted
that private control of railroads in
Tngland will not he permitied when
peace retuins
{New York Times Dee,
31, 1016, p o),

1916, v. 79:

exccutive cominittee and
100: 241; Aug. 19,
state ownership of railways.

news, v. 106 204-05; Sept.

railroads a

magazine,

1917
Acworth, Wilham M. .
The Future of British railways, By X.

Edinburgh review, v =223 84-100;
1917).
Reprinted in  Raillway gazette,

March 23 and 30, 1917, pP. 349, 375.
Editorial comment, p. 344.

Railway changes in Great Britain.

{Railroad herald, v 21 =22-24; Jan.

1917).
The War and railways

{North castern railway magazine, v.
1: Jan, 1917, p. 13).
Regulation (7B) made under Lhe de-

fence of the realm actl.

The Prospects of nationalization.
(Railway gazette, v. 26 4: Jan. 5, 1917)

Railway and finance in 1916, Increasing
war pressure
(Railway news, v. 107: 41-57; Jan. 6,
1917).

The War and British railway stocks.
(Railway news, v. 105: 155-50; Jan. 22,
1916).

1017

The Nationalization of railways
(Railway news, v. 307: 135; Jan. 27,
1917).

Resolution by labor and socialist or-
ganizations in favor of nationaliza-
tion.

Home railway dividends for the second
half-years of 19016 and 1975,

(Railway news, v. 107: 136; Jan. 27,
1017).

The Forthcoming railway meetings.
(Railway gazette, v. 26- 120; Feb. 2,
1917).

Relations of the railways with the
government, etc.

Engineer [ditorial] British railways in
1916, [Financial results]

(Engineer, v. 123: 172; Feb., 23, 1917).
British rarlway rescrve funds.
(Railway gazette, v. 26: 252; March
2, 1917).
Home railway revenue and net revenue
accounts, 1916,

(Railway news, v. 107: 311-12; March
3, 1017). o
Engineering [Rditorial]

and the War,
(Engincering, v 123: 229-28; March, 9,

The Railways

1017).

Financial results, {iraffic, relations
with the governmeni, passenger
service,

Railway companies accounts for 1916—
No, 1-11.

(Railway news, v, 107 341-42; March

10, 1917, 305-6; March 17).
Expenditure charged to capital of
the 7 principal companies since the
first operation of Accounts and re-
turns Act of 19171,

The \War and British railway stocks.
(Railwaynews., v. 1o3: 423; March 11,
1916: 400 March 25, 1017).

Welliver, Judson C.

May demand government

of LEnglish railroads.

Tublic inclined to believe that what-
ever makes Tor effictency in wartime
should bhe good policy to be contin-
ued when peace comes.
(N6ew York Sun, March, T1I,

p. 6).
Wi ilson, H. Raynar.
Dritish railways in war time
(Railway review, v. 6o 562-63; 668-70,
#04-06: April 21, May 12, June 9; .
61 60; July 14, 1917).

Bureau of railway news and statistics.
Experience of British railways under
war control
Their co-ordination gives admirable
military results, but the financial re-
turns are veiled in mystery. [101%]

3 p. 8 (Tts Leaflet no. 34, April
26, 1017).

Parmelee, Tulius H.

Onperation of TRritish railways in the
war,

(Railway age gazette, v 062;
April 27, 1017)

The Government and the railways.
(Railway gazette, v 26° 481; April 27,
1917),

\cworth, William M.

War operation of English railways.
(Annalist. v 8: 625-26; May 7, 1917).

Acworth  Willlam M.

Tngalish railways under war conditions.

(Outlock v. 116 100-102; May 16, 1917).

Reprinted in Congressional record,
v. 3537 3500-02; June &, 1917. Daily
ed.

British railways after the war.

(Railway news, v. 107: 661; June 16,
1017)
Services of the railways,
against nationalization.

ownership

1917,

Q01-3;

feeling
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Thornton, lleniy W.
[Tow British rulways are organized
fur war,
(Railway age gazette, v 62: 1271-73;
June 22, 1917),
Walker, Sir Herbert,
Sir Herbert Walker
ways alter the war.
{Railway gazeite, v.
017}
British railways.
(Statist, v. 8y: 12845 June 30, 1017).
Duvidends, prolits, relations to the
gnvernment,
Ralway and hnance in the first half of

on British rail-

20: 726; June 22,

e
(Railway news, v 108 11-19; July 7,
1917).

The [Position of the railway share-
holder.
{ Railway wazelte, v. 27: 300-501; Nov
G, 1017)

The Positian of the railway shareholder,
( Railway gazette, v. 27, 500-301; Nov.
1y, 1917)

Fneland's railway problem,

(Insvestment weekly, v. 200 November
17, g7, p 8).

TRAFFIC AND RATES.
1074
Grigg, Joseph W.

American railway expert helped Great

Britain mobhilize her army.

{New York Tribune, Dec. 27, 1014),
flenty W. Thornton, general man-
ager of the Great Rastern railway.

1015
War tralfic and the railways.
(Railway news, v. 103: 122; Jan. 23,

1915 )
Railway traffic arrangements and the
war.
( Railway news, v 103: 340; Feb, 27,
1913 )

The War and transport difficulties,
(Railway news, v. 103 251; TFeb, 27,
tuls.)

Ra:lway companies and the {ceding of

the army.

Ratlway news, v. 103 452-53; Mar
13, 1913.)

npineering (Fditorial) The railways

and war traftic.
(Iingincering v, 99
19, 1915.)

Durham, Jay T
Thornton meets the war tests Amer-
ican manager of Briush raillway helps
in solving the problem of troop trans-
portation

327-28; March

{(New York Times, Magazine sec-
tion, July 18 1915, p. 17.)
‘West, Frederick W.
The war and the railwavs. Goods

trafiic problems. Some staff problems.
Torwarding of merchandise.
{London Daily Telegraph, Sept. 28,
(et 12, Oct 26, 1915)

Strachey, ' §

Lhe waxation of railway fares,
(Nation, London, v 18: 52; Oct. 9,
1913.)

West, I'rederick \WV.

The war and railways: Forwarding of

merchandive.
{Railway new ., v,
1015 )

Railway Gazette (Editorial). The rail-

way traffic problem
(Railway Gazette, v. 23
3, 1915)

ILngincening (liditoral)

and the war.
(Engineering, v
1913.)

104 673; Oct 30,

554-55; Dec.
Ow ratlways
100 618, Dec. 17,

116
Railway rates The 4 percentincrease,
{Gireal western railway magazine, v,
2¥ 10-20; Jan, 1916.)

T.a Crise des t1ansports & l'étranger.
(Joutnal de. transports, 30th year: 16-
1%; Jan 20, 1919)

Tn lingland, Ttaly, Russia

ilyndman, H. M
lie nattoral railways after the war.
(Nineteenth cenlury and after, v. 70:
461-77, Teb. 1910)

Tn regard to the Gattie goods clearing
house plan

Ruilway gazctte [Editorial] Railways 1n
relation to trade after the war,

{ Rarwoy gazette, v 24! 156-57; Feb.
11, 1916)

Raoilway gazette '[Editorial] ‘Justifying
increased 1ates
(Rarlway gazetle, v
1016},

Centtie, Alfred W,
National 1always after the war; a re
ply lto H. M Elyndman]

(Ninetcenth cemtury and after, v. 79:

24: 440, April 21,

1220 p2; Tune 1970)
'as.enger fares.
{Railways news, v. 105"

3 1910).
British railway rates.
{Railway news, v.

773-74; June

105 802; June 10,

1n16)

Traneport charges and prices of com-
modities
( Railway news, v 100- 183-86; August
5. T9T0),

War trafic conditions,

(Railway news, v. 106; 220; Aug. 1I2,
1016).

Railwav conipanies and war iraffic.
(Railway news, v. 106: 241; August
10, 1916)

Hyndman, H. M.

The railway problem solved.
(Nineteenth century and after, v. 79:
1023-30; Nov. 1916).
Reply to E. A. Pratt in the August
1ssie of Nineteenth Century and
after.
(To be continued.)
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BOOK REVIEWS

“The History of Europe” 'y Lucius
H. Holt and .\lex. W Chilton New York,
Macmillan, 1017 maps, 611p., $2.60.

The Thstory of Europe from 1862 to 1914
from the Accession of DBismarck to the
Oulbreak of the Great War” 15 by two
officers and professors at West Point

Special empha~is has been placed on
cvents concerning  international relations,

various nuhtary campaigns with emphars
on strategical movements and causes for
success or fairlure  Alllances and conflict
of interests which resulted 1n the World
War are emphasized. A valuahle volume
for the historian and the student of mmli-
tary science It includes a very full index
prepared by the assistant hibrarian of the
Military MNeademy.

“Principles of Salesmanship.” By Harold
Whitehead New York, Ronata  Press,
1917, 346 p., $250.

This volume, by an assistant professor
of husiness methods at Doston Universily,
is the result of practical experience, the
writing of bhooks and a salesmanship
course, and successful experience as a
teacher of the subject Part one* Drepar-
ing to meet the customer: part two: In
contact with the customer; part three; The
salesman's post-graduate course; part five;
The culutvation of character, and an ap-
pendix conlaining questions and problems
on the each chanter in the hook.

Its rapid use as a text and reference
work on the subject attest the value of the
volume,

“Waiver Distributed Among the Depart-
ments—Election, Estoppel, Contract, Re-
lease.” By John S. Ewart. Harvard Uni-
versity Press, Cambrige, 1017, 304 p. $230

The foreword of this volume is by Dean
Roscoe Pound of the ITarvard Law School.
A tahle of cases cited and an index make
the material in the hook easily accessible.
Chapler heads include “Waiver's” Aliasen;
Void and Voidahle; TPorfeiture; Llection:
Contract; Landlord and Tenant: Vendor
and Purchaser of Real Property; Insurance
and eight chapters relating to insurance.
There 1s moie or less repetition through-
oul the book but there will he few syste-
matic readers of the volume. It has Dheen
mtended primarily as a reference work and
cach chapter inelude~ material dealing with
a particular subject whether or nol some
of it 14 repeated later on.

“Navigation” hy Harold Jacoby New
Yaork, Macmillan Company, 1917, 330 p..
2 33,

"Navigation” aims to instruct so that it
would be possible to navigate a ship in any
ocean without other books except the nau-
tical almanac for the year 7The author has
assumed that the reader does not possess
mathematical or astronomical knowledge
and demonstrates fully throughout, the
hook. .

A special point made in the compilation
of this book has heen the fact special em-
phasis has bheen placed on the fact that it
can be studied and learned without the aid
of a teacher Tfor this reason it will un-
doubtedly have great appeal to those in the
7. S. Naval Reserve.

“An Introduction to Statistical Meth-
ods.” By Horace Secrist. New York,
Macmillan Company, g1y, $2.00. .

A college text on the elements of statis-
tics with illustrations drawn largely from
economic and husiness fields The treat-
ment of the study 1s non-mathematical and
references are given after each chapter.
Dr Secristi's hook is as thorough presen-
tation of the subject as there is in print.

“The New Museum.”
Dana Elm Tree Press,
1017, hoards, 52 p.. $r.25.

The hArst to be published in the New
Museum Series has hecen given the title of
“The New Museum” T'rom letters which
lirst appearcd in the New York Times the
present volume has heen evolved.

The work tells of the beginning of a
museuny, the new museum idca and general
theory of the movement, publicity, aim,
ete., what 1t shall collect, how 1t shall house
it Tt closes with a list of museums who
are willing to answer questions of museum
management and a list of references on
the clement. of museum management

By John Cotton
Newark office,

“Graphology.” By Clifford Howard
P’hiladelphia, Penn,, Publishing Company,
1916, 215, p, 16 c m, $.75

Tl little volume while lirst published
some vears ago 15 still a standard work in
arapholoay. The writer first treats of the
principles and ,later the practise of grap-
hology  An index to personal characteris-
tics 15 appended giving references to par-
agraphs 1n the hook.

“Thoughts on Business”
Warren., Chicago,
013, 200 p., $1.00

This i> a collection of thoughts on husi-
ness which were originally published one
each day in a list of newspapers The

5 By \aldo P.
[Forhes and Company,
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author through many years experience in
the business world has come to know the
vnrlge of a right thought.

The volume is divided into ten sections
with _numerous subdivisions. each page
contains a single thought written in in-
teresting language. IFor hroadening one's
vision and keeping a person out of a rut
“Thoughts on Business’ is an inspirational
hook worth while.

“Practical Banking,” By O Howard
Wolle., Chicago, La Salle lixt. Univ, 1917,
200, lea, $2.50.

Mr. Wolfe has evolved a useful text hook
of banking from various addresses and ar-
cles which he has published from to time.
Atiention has been paid to the theoretical
side of the subject hecause there are many
operations which cannot be learned except

by practical application. Among other
chapters there are itneresling ones on

hank accounting, duties of the several ofh-
cers of a bank, bank audits, trust compa-
nies, clearing house, foreign exchange de-
partment. .\dvertising and new business
recerves atltention.  There are nearly a
hundred forms scatiered throughout the
volume.

“Roseville and Its Branch Library.”
Jo C Dana, ed Newark Public Library,
1917, pa., 40 p, s0c.

A charming account of the Roseville
3ranch of the Newark I'ree Public Library,
with a chapter on the history of Roscewille
a list of books on the hstory of Newark
and the ~tory of the branch libraries in the
Newark Systen.

“The German Terror in Belgium”. By
\rnold |, Toynhee. New York, George I
Doran Company, 1017, pa, 160 p

This volume degeribes the mvasion
Jelgium up 1o the sack of Louvan.

of

“Universal Training For Citizenship and
Public Service.” By William H  Allen.
New York, Macmitlan and Company, 1917,
drawings, 281 p., $1 s0.

o formulate for lay students of public
alfairs certain minimum aims and steps
which are entirely within the reach of the
general public. is the puwipose of this hoolk.
[t discusses Dbriefly other minimum essen-

tials of irainmng — for public and senu-
public service. Three other chapters mdi-
cate the country's need for specinhzed

trammmyg for parenthood, — for a creatne

ymagination and devoted attention  to the
eountiy’s up-building after the war
“The Country Weekly”. By Phil

Bine New York, \ppleton and Company,
1017, 347 D $2 00 net,

The country newspaper with its totally
different problems from the city journal
is the subject of Prof. Bing's book. Al-
though the staff of such a puhhlication very
often consists of one person he has the
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duties of several people. The book covers
editorial writing, reporting, copy-reading,
circulation, correspondence, advertiing,
cost finding and style Thus far the liter-
ature of country papers has been confined
to pamplhlet form.

“The Story of the Trust Companies”. By
Edward T B Perine New York, Dutnam’s
Sons, 1016, llus., 327 p, $200.

Mr. Perine tells the story of the rise of
trust companies since the birth of the New
York Lite Insurance and Trust Company
in 1822, The narrative covers an exception-
ally wide range of linancial and historical
data and sketches the historical develop-
ment of the older companies The volume
15 well ilfustrated with cuts of older hank-
ing building~ and varions documents The
literature of trust companies has heen very
wcarce. \ hve page hibliography appended
brings to the reader the more rchable data
on the subjeet

In his twenty chapters the author has
made an interesting hook as well as an
mforming one.

“Illustrated Descriptive Argentina”. Dy
Henry Stephens, New York, The Knicker-
hoeker DPress, 1017, illus, 763 ., 8500,

Dr. Stephens has arranged 1 a volume
photographs, mostly all of them taken hy
the author, of Argentina with a description
to acompany each view. He deseribes by
pretures  and  writing  the provinces  of
Buenos Aiwres and Santa Fe, San Luis,
Tintre Rios, Cordoba, Tucuman and Men-
doza with the Territories of Chaco and
Misiones Theie arc nearly four hundred
photo~  The author has compiled an ex-
cellent deseription of an important South
\mecrican country f{rom lis own travels.
l'or the person who would know the m-
habitants and resources of that country for
commercial work or who reads mcrely for
pleasure the volume will prove iteresting

“Cooperative Marketing”, by William
W Cumberland, Princeton  University
Preas, 1917, 2206 p., $1.50 net

“Cooperative Marketing—its advantages
as exemplihied in the Califorma fruit grow-
e15 exchange” 15 unique m the literature of
marketing aitrus fruits  The author takes
up food distribution as a field for coopera-
tion 1 marketing, a lustory of the atrus -
Justry 1n Cahfornia, cooperative marketing
among citrus fruit growers, the cooperative
exchange and other subjects connected with
the marketing phase of this important in-
dustry. [Tc tells of the operation of the se-
ries of oreamzations that form the distrib-
uting system as a whole. A spectal feature
of the hook well worthy of note is the ma-
terial on the problems of couperative as-
sociations mecluding problems of organiza-
tion, 1nternal management, relationship to
nther similar as-ociations, ete. The first
hook to be published on marketing of Cit-
rus fruits,




86 SPECTAL LIBRARIES

Webster's Collegiate Dictionary, third
edition of the Merriam Series, India paper,
flexible covers, thumb index, 1700 illus,,
1222 p., 1916, $5.00. ] )

This 1s not a revision of the earlier edi-
tions but is a new volume based upon and
abrnidged from Webster's New Interna-
tional, Time saving helps include supple-
mental vocabularies, 2 brographical dic-
tionary, rules for punctuation, preparation
of copy, ete. This dictionary is not only
of great practical utility to the college and
umversity student but also to the advertis-
ing man, correspondent, and business man,
In typographical form the Collegiate Dic-
tionary is a fine example of the printers’ art.
It is published in many different bindings
and in thin and regular coated paper. For
library use the thick paper is to be desired.

“Financial Statements Made Plain”. By
Farl A. Saliers. Magazine of Wall Street,
New York, 1017, 96 p. $1.00.

“{inancial Statements made plain,” a
ook written for investors, is a compilation
of articles from the Magazine of Wall St
Acting under the wupposition that the in-
vestor is also an investigator the volume
takes up the various details which the aver-
ave imvestor should kiow as to the profit
and loss account: analysis of the income
statement, con-truction of the Dbalance
sheet, analysis of the balance sheet; func-
tions of fund~ and reserves: depreciation;
surplus reserve.

“Certina French-English Soldiers Hand-
book,” By Jean A. Picard., New York.
Cortina Academy of Languages, 1917, 60 p.,
30 ¢,

A practical pocket-manual of elementary
French, Conversational method. Exer-
cises in every-day Irench and explanations
of their military emblems. This book
should be studied hefore the Military Hand-
hook by the same author unless one has
already studied heeinner’s Irench,

“Cameos of Childhood”. By a descend-
ant of the Burgecomaster of Ghent in 1310
Boston, 1917 129 p, 1llus, $1.50. Published
inr the benelit of the Belgium children,
jelgian Relief Committee, Boston, Mass.

series of happenings in the life of a
clild over ILfty years ago told with a
quaint humor and i an interesting style.
The makeup of the volume is in keeping
with the idea of making it a gift baok. A
bhonk for the adult as well as the child.
Uhe proceeds from the honk will go direct-
ly to the relief of the children of Belgium
and a wide distribution should result.

_ "The Wool Industry,’ Ty Paul T. Cher-
HIF,EU‘H. ‘(,‘ﬂlCng‘ AW Shaw Ca., 1016,
2F 5 Soso.

The first volume in the series American
Industries and Studies in Their Commer-
cial Problems is devoted to marketing
problems of industries producing woolen
and worsted fabrics. It takes up first the
woolen and worsted industrie,s the domes-
tic and mmported wool supply, technical
processes, organizalion of the selling house,
dry goods jobbing trade, styles as a factor
in marketing, ready-to-wear clothing in-
dustry dept. stores and marketing and a
conclusion showing ultimate effects of
European War, etc This volume does not
ireat of the technical aspects of the trade
but the marketing problems upon which
it is the first work to be issued.

SPECIAL, LIBRARY INSTRUCTION
(Continued from page 72)

cn twice each year, followed by a course
in forms and blanks and their filing sys-
tems: then correspondence filing and in-
dexing, and, finally, the classification of
business records and a gencral review of
systenrs 1n a hibrary or m an office of any
kind

Quite recently we have heen asking camp
librarian<  the essential things to  Dbe
considered in a traimng course for camp
library aswstants The first two things of
tmportance reported by camp librarians
are:

1. A knowledge of military ranks and
thistinction and things official.

2, A working knowledge of business
management and administrative functions.

We Delieve that it would be a proper
thing if {t he within our means to employ
experts every year for special lectures and
demonstrations of modern office methods.

Joseph F. Dantels, Librarian,

NEWS GATHERING IN WAR-TIME
(Continued from page 76)

Advertiser, of the distinctly editoriul page. The
fourth was the establishment, by Samuel Top-
lifl. of a news reading room in the Exchange
Colfce House, 1n which shipping news from Bos-
ton sea captaimng was displayed. The Boston pa-
pers becume subscribers Lo this service and this
wag the gorm of the idea which, transported to
New York in 1848, hecame the Associated Press.
Sanmuel Toplff 18 regarded as the father of the
Asrociated Press.”

“There 15 one piece of news toward which all
the newspapers and all the world are looking,”
said Mr, Swen in conclusion. “When it comes
1t will be the biggest piece of news ever printed,
and I hope that then, for the last time big head-
Iine type 18 uscd, the papers will use type so
hig that one word will fill a page. That word
will be PEACE.! And with peace we hope may
come the end of all war and the end also of
news of war and of scandal and of tragedy and
of ¢rime.”

Pages 87-88 deleted, advertising.
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